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Display L ocations For PHA Plans and Supporting Documents

The PHA Plans (including attachments) are available for public inspection at: (select all
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PHA development management offices
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Main administrative office of the local government
Main administrative office of the County government
Main administrative office of the State government
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PHA website

Other (list below)

XXX
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X]  Main business office of the PHA
[] PHA development management offices
DXI  Other (list below)
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5-YEAR PLAN

PHA FiscaL YEARS 2000 - 2004
[24 CFR Part 903.5]

A. Mission
State the PHA’s mission for servingthe needs of low-income, very low income, and extremely lowincome
familiesin the PHA'’sjurisdiction. (select one of the choices below)

X]  Themission of the PHA isthe same as that of the Department of Housing and
Urban Development: To promote adequate and affordable housing, economic
opportunity and a suitable living environment free from discrimination.

[ ] ThePHA’smissionis: (state mission here)

B. Goals

The goals and objectives listed below are derived from HUD’s strategic Goals and Objectives and those
emphasized in recent legislation. PHAs may select any of these goals and objectives as their own, or
identify other goals and/or objectives. Whether selecting the HUD suggested objectives or their own,
PHAS ARE STRONGLY ENCOURAGEDTO IDENTIFY QUANTIFIABLE MEASURES OF
SUCCESS IN REACHING THEIR OBJECTIVES OVER THE COURSE OF THES5 YEARS
(Quantifiable measures would include targets such as: numbers of families served or PHAS scores
achieved.) PHAs should identify these measures in the spaces to the right of or below the stated objectives.

HUD Strategic Goal: Increasethe availability of decent, safe, and affordable
housing.

X  PHA Godl: Expand the supply of assisted housing
Objectives:
[]  Apply for additional rental vouchers:
[[]  Reduce public housing vacancies:
[] Leverage private or other public fundsto create additional housing
opportunities:
[[1  Acquireor build units or developmerts
XI  Other (list below)
Increase supply of affordable rental units for extremely low, low, and
moderate income families by 60 units. Increase supply of transitiona housing by 1520
units. Rehabilitate existing affordable housing stock ky 15 units.
X  PHA God: Improve the quality of assisted housing
Objectives:
[] Improve public housing management: (PHAS score)
X Improve voucher management: (SEMAP score)90
X]  Increase customer satisfaction:
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Improve communication between staff and participants by training staff in
communication techniques. Use projected images in addition to verbal explanations at al
program briefings. Continue doing home visits for elderly and disabled applicants and
participants.

Concentrate on efforts to improve specific management functions:

(list; e.g., public housing finance; voucher unit inspections)

Increase quality control inspections for HQS. Conduct birmonthly staff
meetings to discuss problems and solutions.

Renovate or modernize public housing units:

Demolish or dispose of obsolete public housing:

Provide replacement public housing:

Provide replacement vouchers:

Other: (list below)

Concentrate on efforts to improve specific management functions.
Improve reporting systems to improve analysis of program status and goals. Goal isto
increase and maintain 100% lease up. Increase quality control inspections for HQS above
and beyond HUD requirements.

(NN

X  PHA God: Increase assisted housing choices
Objectives:
XI  Provide voucher mobility counsdling:
Housing counsel ors advise participants annually regarding portability
feature of vouchers at briefings.
X Conduct outreach efforts to potential voucher landlords
Conduct Fair Housing seminars and invite landlords. Distribute flyersto
potential landlords. Use mediato highlight program. Make annual presentations to
community groups.
DX]  Increase voucher payment standards
Increase voucher payment standard from the current level of 82% to
somewhere between 82% and 100% of current Fair Market Rent to allow
participants greater flexibility in their housing search.
Implement voucher homeownership program:
Implement public housing or other homeownership programs:
Implement public housing site based waiting lists:
Convert public housing to vouchers:
Other: (list below)

NN NN

HUD Strategic Goal: Improve community quality of life and economic vitality

[] PHA Goal: Provide an improved living environment
Objectives:
[] Implement measures to deconcentrate poverty by bringng higher income
public housing households into lower income devel opments:
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N

Implement measures to promote income mixing in public housing by
assuring access for lower income families into higher income
developments:

Implement public housing security improvements:

Designate developments or buildings for particular resident groups
(elderly, persons with disabilities)

Other: (list below)

HUD Strategic Goal: Promote self-sufficiency and asset development of families
and individuals

X]  PHA Goal: Promote self-sufficiency and asset development of assisted

households

Objectives:

=4 Increase the number and percentage of employed persons in assisted
families:
By allowing aloca preference for extremely low income families who are
involved in a"Training Program.”

XI  Provide or attract supportive services to improve assistance recipients
employability:
Continue FSS program currently in place. Maintain and strengthen
relationships with other Human Service providers.

[] Provide or attract supportive services to increase independence for the
elderly or families with disabilities.

[]  Other: (list below)

HUD Strategic Goal: Ensure Equal Opportunity in Housing for all Americans

X PHA Goal: Ensure equa opportunity and affirmatively further fair housing
Objectives:

X

Undertake affirmative measures to ensure agess to assisted housing
regardless of race, color, religion national origin, sex, familial status, and
disability:

Conduct fair housing seminars attended by staff and provided for
community. Included in Seminar are landlord tenant code regdations.
Additionally, advise all participants of equal housing opportunities without
discrimination and provide participants with discrimination complaint
forms and name of contact person at least annually at re certificaiton
briefings. Advertise public notices per HUD instructions.

Undertake affirmative measures to provide a suitable living environment
for familiesliving in assisted housing, regardless of race, color, religion
national origin, sex, familial status, and disability:
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Provide information to landlords about making units accessible to specia
needs families

XI  Undertake affirmative measures to ensure accessible housing to persons
with all varieties of disabilities regardless of unit size requred:
Work with other agencies to help resolve problem areasif they should
arise.

[]  Other: (list below)

Other PHA Goals and Objectives: (list below)
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Annual PHA Plan

PHA Fiscal Year 2000
[24 CFR Part 903.7]

i. Annual Plan Type:

Select which type of Annual Plan the PHA will submit.

[] Standard Plan

Streamlined Plan:
[[]  High Performing PHA
[ ]  Small Agency (<250 Public Housing Units)
] Administering Section 8 Only

[1]  Troubled Agency Plan

ii. Executive Summary of the Annual PHA Plan

[24 CFR Part 903.7 9 (r)]

Provide a brief overview of the information in the Annual Plan, including highlights of major initiatives
and discretionary policies the PHA has included in the Annual Plan.

The Kauai County Annual Plan isa collaborative planning effort
used to develop a strategic plan for housing and community
development actions. Thelargest categories of housing need are for
decent units affordable to extremely low income households ear ning
below 30% of median income, very low income households earning
below 50% of median income, and low income households earning
50-80% of median income.

The Housing Agency is committed to assisting these and oher
familiesthrough the Section 8 Rental Assistance Program. The
housing agency iscommitted to improving all aspects of performance
and service aswill be seen in theinitiatives taken in such areas as,
policies on Eligibility, Selection and Admissions,Rent Deter mination
Policies, Grievance Procedures, and Fair Housing | ssues.

The Housing Agency is committed to the concept of welfareto
work ascan beseeninit's" local preference” given to families
recelving welfare, qualifying at extremely low incomeand involved in
a"training program.” TheHousing Agency isaddressing rent
determination policiesto insurethe largest possible pool of affordable
rental unitsand isworking diligently to get more landlordsinvolved
in the Section 8 Program. Thereisa commitment to insure customer
satisfaction with emphasis on staff training to limit complaintsto a
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minimum and increase awar eness r egar ding discriminatory behavior,
speech, attitude, etc.

iii. Annual Plan Table of Contents

[24 CFR Part 903.7 9 (r)]

Provide atable of contents for the Annual Plan including attachments, and alist of supporting
documents available for public inspection

Table of Contents

Page #
Annual Plan
i. Executive Summary 1
ii. Tableof Contents 2
1. Housing Needs 5
2. Financial Resources 11
3. Policieson Eligibility, Selection and Admissions 13
4. Rent Determination Policies 22
5. Operations and Management Policies 26
6. Grievance Procedures 28
7. Capita Improvement Needs 29
8. Demoalition and Disposition 30
9. Designation of Housing 31
10. Conversions of Public Housing 32
11. Homeownership 34
12. Community Service Programs 36
13. Crime and Safety 39
14. Pets (Inactive for January 1 PHAS) 41
15. Civil Rights Certifications (included with PHA Plan Certifications) 41
16. Audit 41
17. Asset Management 41
18. Other Information 42
Attachments

Indicate which attachments are provided by selecting all that apply. Provide the attachment’s name (A,
B, etc.) in the space to the | eft of the name of the attadiment. Note: If the attachment is provided as a
SEPARATE file submission from the PHA Plansfile, provide the file name in parentheses in the space
to theright of thetitle.

Required Attachments:

[] Admissions Policy for Deconcentration

[[] FY 2000 Capital Fund Program Annual Statement

[] Most recent board-approved operating budget (Required Attachment for PHAS
that are troubled or at risk of being designated troubled ONLY)

Optiona Attachments:
DX PHA Management Organizational Chart

FY 2000 Annual Plan Page2
HUD 50075
OMB Approval No: 2577-0226
Expires; 03/31/2002



[ ] FY 2000 Capital Fund Program 5 Y ear Action Plan

[ ] Public Housing Drug Elimination Program PHDEP) Plan

[ ] Comments of Resident Advisory Board or Boards (must be attached if not
included in PHA Plan text)

[] Other (List below, providing each attachment name)

Supporting Documents Available for Review
Indicate which documents are available for public review by placing a mark in the “ Applicable & On

Display” column in the appropriate rows. All listed documents must be on display if applicable to the
program activities conducted by the PHA.

List of Supporting Documents Availablefor Review

Applicable Supporting Document Applicable Plan
& Component

On Display

X PHA Plan Certifications of Compliance with the PHA Plans | 5 Year and Annual Plans

and Related Regulations

X State/Local Government Certification of Consistency with 5 Year and Annual Plans
the Consolidated Plan
X Fair Housing Documentation: 5 Year and Annual Plans
Records reflecting that the PHA has examined its programs
or proposed programs, identified any impediments to fair
housing choice in those programs, addressed or is
addressing those impedimentsin areasonable fashion in view
of the resources available, and worked or is working with
local jurisdictions to implement any of the jurisdictions
initiatives to affirmatively further fair housing thet require
the PHA’ s involvement.
X Consolidated Plan for the jurisdiction/s in which the PHA is | Annual Plan:
located (which includes the Analysis of Impedimentsto Fair | Housing Needs
Housing Choice (Al))) and any additional backup datato
support statement of housing needsin the jurisdiction
Most recent board-approved operating budget for the public | Annual Plan:
housing program Financial Resources,
Public Housing Admissions and (Continued) Occupancy Annual Plan: Eligibility,
Policy (A& O), which includes the Tenant Selection and Selection, and Admissions
Assignment Plan [TSAP] Policies
X Section 8 Administrative Plan Annual Plan: Eligibility,

Selection, and Admissions
Policies

Public Housing Deconcentration and Income Mixing

Documentation:

1. PHA board certifications of compliance with
deconcentration requirements (section 16(a) of the US
Housing Act of 1937, asimplemented in the 2/1809
Quality Housing and Work Responsibility Act Initial
Guidance; Noticeand any further HUD guidance) and

2. Documentation of the required deconcentration and
income mixing analysis

Annual Plan: Eligibility,
Selection, and Admissions
Policies
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List of Supporting Documents Availablefor Review

Applicable
&
On Display

Supporting Document

Applicable Plan
Component

Public housing rent determination policies, including the
methodol ogy for setting public housing flat rents
check hereif included in the public housing
A & O Palicy

Annual Plan: Rent
Determination

Schedule of flat rents offered at each public housing
development
|:| check hereif included in the public housing
A & O Palicy

Annual Plan: Rent
Determination

agency

X Section 8 rent determination (payment standard) policies Annual Plan: Rent
[X] check hereif included in Section 8 Determination
Administrative Plan
Public housing management and maintenance policy Annual Plan: Operations
documents, including policies for the prevention or and Maintenance
eradication of pest infestation (including cockroach
infestation)
Public housing grievance procedures Annual Plan: Grievance
|:| check hereif included in the public housing Procedures
A & O Palicy
X Section 8 informal review and hearing procedures Annual Plan: Grievance
|E check hereif included in Section 8 Procedures
Adminigrative Plan
The HUD-approved Capital Fund/Comprehensive Grant Annual Plan: Capital Needs
Program Annual Statement (HUD 52837) for the active grant
year
Most recent CIAP Budget/Progress Report (HUD 52825) for | Annual Plan: Capital Needs
any active CIAP grant
Most recent, approved 5 Year Action Plan for the Capital Annual Plan: Capital Needs
Fund/Comprehensive Grant Program, if not included as an
attachment (provided at PHA option)
Approved HOPE VI applications or, if more recent, Annual Plan: Capital Needs
approved or submitted HOPE VI Revitalization Plans or any
other approved proposal for development of public housing
Approved or submitted applications for demolition and/or Annual Plan: Demoalition
disposition of public housing and Disposition
Approved or submitted applications for designation of public | Annual Plan: Designation of
housing (Designated Housing Plans) Public Housing
Approved or submitted assessments of reasonable Annual Plan: Conversion of
revitalization of public housing and approved or submitted Public Housing
conversion plans prepared pursuant to section 202 of the
1996 HUD Appropriations Act
Approved or submitted public housing homeownership Annual Plan:
programs/plans Homeownership
Policies governing any Section 8 Homeownership program | Annual Plan:
[ ] check hereif included in the Section 8 Homeownership
Administrative Plan
X Any cooperative agreement between the PHA and the TANF | Annual Plan: Community

Service & Self-Sufficiency
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List of Supporting Documents Availablefor Review

Applicable Supporting Document Applicable Plan
& Component
On Display
X FSS Action Plan/s for public housing and/or Section 8 Annual Plan: Community

Service & Self-Sufficiency

Most recent self-sufficiency (ED/SS, TOP or ROSS or other
resident services grant) grant program reports

Annual Plan: Community
Service & Self-Sufficiency

The most recent Public Housing Drug Elimination Program
(PHEDEP) semi-annual performance report for any open
grant and most recently submitted PHDEP application
(PHDEP Plan)

Annual Plan: Safety and
Crime Prevention

The most recent fiscal year audit of the PHA conducted
under section 5(h)(2) of the U.S. Housng Act of 1937 (42 U.
S.C. 1437c(h)), the results of that audit and the PHA's
response to any findings

Annual Plan: Annual Audit

Troubled PHAs: MOA/Recovery Plan

Troubled PHAS

Other supporting documents (optional)
(list individually; use as many lines as necessary)

(specify as needed)

1. Statement of Housing Needs

[24 CFR Part 903.7 9 (a)]

A. Housing Needs of Familiesin the Jurisdiction/s Served by the PHA

Based upon the information contained in the Consolidated Plan/s applicable to the jurisdiction, and/or
other data available to the PHA, provide a statement of the housing needs in the jurisdiction by
completing the following table. In the “Overall” Needs column, provide the estimated number of renter
families that have housing needs. For the remaining characteristics, rate the impact of that factor on the
housing needs for each family type,from 1 to 5, with 1 being “no impact” and 5 being “severe impact.”
Use N/A to indicate that no information is available upon which the PHA can make this assessment.

Housing Needs of Familiesin the Jurisdiction

by Family Type

Fami |y Type Overall :glfl?tr;i Supply Quality ﬁ)(l:lcffx;s- Size i_igﬁa-
Income <= 30% of | 50 5 5 2 2 3 4
AMI
Income >30% but | 50 5 5 2 1 3 4
<=50% of AMI
Income >50% but | 60 4 5 2 1 3 4
<80% of AMI
Elderly 25 5 5 2 2 3 4
Families with 2 5 5 2 3 3 5
Disabilities
White 65 5 5 2 1 3 1
Black 2 5 5 2 1 3 1
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Housing Needs of Familiesin the Jurisdiction
by Family Type

Fami |y Type Overall :grl?s Supply Quality ;Abclzlcf;?s- Size i_igﬁa-
Asian/Pacific 103 5 5 2 1 3 1
Islander

Native 2 5 5 2 1 3 1
American/Alaskan

Hi Spani c 15 5 5 2 1 3 1

What sources of information did the PHA use to conduct this analysis? (Check all that
apply; al materials must be made available for public inspection.)

Xl  Consolidated Plan of the Jurisdiction/s
Indicate year: 2001
U.S. Census data: the Comprehensive Housing Affordability Strategy
(“CHAS") dataset
American Housing Survey data
Indicate year:
Other housing market study
Indicate year: 1997
Other sources: (list and indicate year of information)
Kauai County Housing Agency Section 8 Program Wait List. Year 20@.

X X O KX

B. Housing Needs of Families on the Public Housing and Section 8

Tenant- Based Assistance Waiting Lists
State the housing needs of the families on the PHA’ s waiting list/s Complete onetable for each type
of PHA-wide waiting list administered bythe PHA. PHAs may provide separate tables for site
based or sub-jurisdictional public housing waiting lists at their option.

Housing Needs of Families on the Waiting List
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Housing Needs of Families on the Waiting List

Waiting list type: (select one)

LX)

Section 8 tenant-based assistance
Public Housing

Combined Section 8 and Public Housing
Public Housing Site-Based or sub-jurisdictional waiting list (optional)

If used, identify which devel opment/subjurisdiction

# of families % of total families Annual Turnover
Waiting list total 579 168
Extremely low 522 90%
income <=30% AMI
Very low income 57 9.9%
(>30% but <=50%
AMI)
Low income 0 0
(>50% but <80%
AMI)
Families with 517 89%
children
Elderly families 101 17.5%
Families with 39 6.8%
Disabilities
White 218 35%
Asian/Pacific 343 55%
Islander
Hispanic 47 8%
Black 7 1%
Native 11 2%

American/Alaskan

Characteristics by
Bedroom Size
(Public Housing
Only)

1BR

2BR

3BR

4 BR

5BR

5+ BR
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Housing Needs of Families on the Waiting List

|s the waiting list closed (select one)?DX] No [ ] Yes

If yes:
How long has it been closed (# of months)?
Does the PHA expect to reopen the list in the PHA Planyeard | No [ ] Yes
Does the PHA permit specific categories of families onto the waiting list, even if
generally closed?X] No [ | Yes

C. Strategy for Addressing Needs

Provide a brief description of the PHA’s strategy for addressing the housing needs of familiesin the
jurisdiction and on the waiting listiIN THE UPCOM ING Y EAR, and the Agency’s reasons for
choosing this strategy.

Affordable rental units have decreased and applicants and participants are
having difficulty finding qualified units. To increase the housing opportunities for
participants of the Section 8 Program, the Housing Agency's strategy is to domore
frequent comparability analyses of current market rents in the hope that this will
establish payment standards that will increase the families ability to secure renta
units. At present, our payment standards are at 82% of the current FMR.

Thiswill also increase our lease-up.

Annual outreach efforts will be made to potential voucher landlords in the form of
presentations to Socia Service Provider Agencies, Realtors, Unions, and various
community organizations. The agency may also prepare news artcles on the benefits
of renting to Section 8 Clients. The Housing Agency will increase efforts to more
effectively educate applicants and participants about tenant responsibilities. The
expected result is areduction or elimination of lease violations ard an increase in
landlord participation in the program.

The Housing Agency will participate in the Consolidated Plan process to coordinate
ideas and to reach mutual goalsto benefit eligible families.

(1) Strategies
Need: Shortage of affordable housing for all eligible populations

Strategy 1. Maximize the number of affordable units availableto the PHA within

its current resour ces by:
Select all that apply

[] Employ effective maintenance and management policies to minimize the
number of public housing units off-line

Reduce turnover time for vacated public housing units

Reduce time to renovate public housing units

Seek replacement of public housing units lost to the inventory throgh mixed
finance development

]
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OX X X OKX O

Seek replacement of public housing units lost to the inventory through section
8 replacement housing resources

Maintain or increase section 8 leaseup rates by establishing payment standards
that will enable families to rent throughout the jurisdiction

Undertake measures to ensure access to affordable housing among families
assisted by the PHA, regardless of unit size required

Maintain or increase section 8lease-up rates by marketing the program to
owners, particularly those outside of areas of minority and poverty
concentration

Maintain or increase section 8 leaseup rates by effectively educating Section 8
applicants to increase owner acceptance of program

Participate in the Consolidated Plan devel opment process to ensure
coordination with broader community strategies

Other (list below)

Strategy 2: Increasethe number of affordable housng units by:
Select all that apply

X

X

[

Apply for additional section 8 units should they become available

Leverage affordable housing resources in the community through the creation
of mixed - finance housing

Pursue housing resources other than public housing or Section 8 tenantbased
assistance.

Other: (list below)

Need: Specific Family Types: Familiesat or below 30% of median

Strategy 1. Target available assistance to familiesat or below 30 % of AMI
Select all that apply

L]
X
[]

[]
X

Exceed HUD federal targeting requirements for families at or below 30% of
AMI in public housing

Exceed HUD federal targeting requirements for families at or below 30% of
AMI in tenant-based section 8 assistance

Employ admissions preferences aimed at families with economic hardships
Adopt rent policies to support and encourage work

Other: (list below)

Local preference given to welfare recipients involved in atraining program

using HUD's definition of "training program.”

Need: Specific Family Types: Familiesat or below 50% of median

Strategy 1: Target available assistance tofamilies at or below 50% of AMI
Select all that apply
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[] Employ admissions preferences aimed at families who are working
[ ]  Adopt rent policies to support and encourage work
[]  Other: (list below)

Need: Specific Family Types: The Elderly

Strategy 1. Target available assistanceto the elderly:
Select all that apply

[[]  Seek designation of public housing for the elderly

[1  Apply for special-purpose vouchers targeted to the elderly, should they become
available

[]  Other: (list below)

Need: Specific Family Types: Familieswith Disabilities

Strategy 1. Target available assistance to Familieswith Disabilities:
Select all that apply

Seek designation of public housing forfamilies with disabilities

Carry out the modifications needed in public housing based on the section 504
Needs Assessment for Public Housing

Apply for specia-purpose vouchers targeted to families with disabilities,
should they become available

Affirmatively market to local non-profit agencies that assist families with
disabilities

Other: (list below)

O O O dd

Need: Specific Family Types. Racesor ethnicitieswith disproportionate housing
needs

Strategy 1: Increase awareness of PHA resour ces among families of races and

ethnicitieswith disproportionate needs:
Select if applicable

[1  Affirmatively market to races/ethnicities shown to have disproportionate
housing needs
[]  Other: (list below)

Strategy 2: Conduct activitiesto affirmatively further fair housing
Select all that apply
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X

Counsel section 8 tenants as to location of units outside of areas of poverty or

minority concentration and asdst them to locate those units

X Market the section 8 program to owners outside of areas of poverty /minority
concentrations

[]  Other: (list below)

Other Housing Needs & Strategies: (list needs and strategies below)
(2) Reasonsfor Selecting Strategies

Of the factors listed below, select all that influenced the PHA' s sel ection of the
strategiesit will pursue:

X

Funding constraints

Staffing constraints

Limited availability of sitesfor assisted housing

Extent to which particular housing needs are met by other organizationsin the
community

Evidence of housing needs as demonstrated in the Consolidated Plan and other
information available to the PHA

Influence of the housing market on PHA programs

Community priorities regarding housing assistance

Results of consultation with local or state government

Results of consultation with residents and the Resident Advisory Board
Results of consultation with advocacy groups

Other: (list below)

LXK XK XKIXI

2. Statement of Financial Resour ces

[24 CFR Part 903.7 9 (b)]

List the financial resources that are anticipated to be available to the PHA for the support of Federal
public housing and tenant-based Section 8 assistance programs administered by the PHA during the Plan
year. Note: the table assumes that Federal public housing or tenant based Section 8 asistance grant
funds are expended on eligible purposes; therefore, uses of these funds need not be stated. For other
funds, indicate the use for those funds as one of the following categories: public housing operations,
public housing capital improvements public housing safety/security, public housing supportive services,
Section 8 tenant-based assistance, Section 8 supportive services or other.

Financial Resour ces:
Planned Sour ces and Uses

Sour ces Planned $ Planned Uses

1. Federal Grants (FY 2000 grants)

a) Public Housing Operating Fund

b) Public Housing Capital Fund

c) HOPE VI Revitaization
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Financial Resour ces:

Planned Sour ces and Uses

Sour ces

Planned $

Planned Uses

d)

HOPE VI Demolition

€)

Annual Contributions for Section
8 Tenant-Based Assistance

$6,472,397.00

f)

Public Housing Drug Elimination
Program (including any Technical
Assistance funds)

¢))

Resident Opportunity and Self-
Sufficiency Grants

h)

Community Devel opment Block
Grant

1)

HOME

Other Federa Grants (list below)

2. Prior Year Federal Grants
(unobligated fundsonly) (list
below)

3. Public Housing Dwelling Rental
Income

4. Other income(list below)

4. Non-federal sources(list below)

Total resources

$6,472,397.00

3. PHA Policies Governing Eligibility, Selection, and Adnissions

[24 CFR Part 903.7 9 ()]
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A. Public Housing
Exemptions: PHAs that do not administer public housing are not required to complete subcomponent
3A.

(1) Eligibility

a. When does the PHA verify eigibility for admission to public housing? (selet all
that apply)
When families are within a certain number of being offered a unit: (state
number)
[] When families are within a certain time of being offered a unit: (state time)
[ ]  Other: (describe)

b. Which non-income (screening) factors does the PHA use to establish digibility for
admission to public housing (select al that apply)?

[ ]  Criminal or Drugrelated activity

[ ] Renta history

[[]  Housekeeping

[ ]  Other (describe)

c.[ ] Yes[ ] No: Doesthe PHA request criminal records from local law
enforcement agencies for screening purposes?

d.[ ] Yes[ ] No: Doesthe PHA request crimirel records from State law
enforcement agencies for screening purposes?

e[ ] Yes [ ] No: Doesthe PHA access FBI criminal records from the FBI for
screening purposes? (either directly or through an NCIG
authorized source)

(2)Waiting List Organization

a. Which methods does the PHA plan to use to organize its public housing waiting list
(select all that apply)

Community-wide list

Sub-jurisdictional lists

Site-based waiting lists

Other (describe)

NN

b. Where may interested persons apply for admission to public housing?
[ ]  PHA main administrative office

[] PHA development site management office

[]  Other (list below)
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c. If the PHA plans to operate one or more sitebased waiting lists in the coming year,
answer each of the following questions; if not, skip to subsection(3) Assignment

1. How many site-based waiting lists will the PHA operate in the coming
year?

2.[ ] Yes[_] No: Areany or all of the PHA’s sitebased waiting lists new for the
upcoming year (that is, they are not part of a previouslyHUD-
approved site based waiting list plan)?

If yes, how many lists?

3.[ ] Yes[ ] No: May families be on more than one list simultaneously
If yes, how many lists?

4. Where can interested persons obtain more information about and sign up to be on
the site-based waiting lists (select all that apply)?

PHA main administrative office

All PHA devel opment management offices

M anagement offices at devel opments with sitebased waiting lists

At the development to which they would like to apply

Other (list below)

NN NN

(3) Assignment

a. How many vacant unit choices are applicants ordinarily given before they fall to the
bottom of or are removed from the waiting list? (select one)

[] One

[] Two
[ ]  Threeor More

b.[] Yes[_] No: Isthis policy consistent across all waiting list types?

c. If answer to b isno, list variations for any other than the primary public housing
waiting list/s for the PHA:

(4) Admissions Prefer ences

a. Income targeting:

[ ] Yes[_] No: Doesthe PHA plan to exceed the federal targeting requirements by
targeting more than 40% of all new admissions to pubdic housing
to families at or below 30% of median areaincome?
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b. Transfer policies:

In what circumstances will transfers take precedence over new admissions? (list
below)

Emergencies

Overhoused

Underhoused

Medical justification

Administrative reasons determined by the PHA (e.g., to permit modernization
work)

Resident choice: (state circumstances below)

Other: (list below)

LT CIOeeed

c. Preferences

1.[ ] Yes[ ] No: Hasthe PHA established preferences for admission to public
housing (other than date and time of application)? (If “no” is
selected, skip to subsection (5) Occupancy)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (select al that apply from either former Federal preferences or other
preferences)

Former Federal preferences:

] Involuntary Displacement (Disaster, Government Action, Acton of Housing
Owner, Inaccessibility, Property Disposition)

[ ]  Victimsof domestic violence

[]  Substandard housing

[[] Homelessness

[]  Highrent burden (rent is> 50 percent of income)

Other preferences: (select below)

[[]  Working families and those unable to work because of age or disability

[] Veteransand veterans families

[] Residents who live and/or work in the jurisdiction

[[]  Thoseenrolled currently in educational, training, or upward mobility programs

] Households that contribute to meeting income goals (broad range of incomes)

] Households that contribute to meeting income requirements (targeting)

[[]  Those previously enrolled in educational, training, or upward mobility
programs

[]  Victimsof reprisalsor hate crimes

[]  Other preference(s) (list below)

3. If the PHA will employ admissions preferencs, please prioritize by placinga“1” in
the space that represents your first priority, a“2” in the box representing your second
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priority, and so on. If you give equal weight to one or more of these choices (either
through an absolute hierarchy or thraugh a point system), place the same number next
to each. That means you can use “1” more than once, “2” more than once, etc.

Date and Time

Former Federal preferences:
Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)
Victims of domestic violence
Substandard housing
Homelessness
High rent burden

Other preferences (select all that apply)

[[]  Working families and those unable to work because of age or disability

[] Veteransand veterans' families

[] Residents who live and/or work in the jurisdiction

[] Those enrolled currently in educational, training, or upward mobility programs

] Households that contribute to meeting income goals (broad enge of incomes)

] Households that contribute to meeting income requirements (targeting)

[[]  Those previously enrolled in educational, training, or upward mobility
programs

[]  Victimsof reprisasor hate cimes

[]  Other preference(s) (list below)

4. Relationship of preferences to income targeting requirements:

[]  ThePHA applies preferences within income tiers

[] Not applicable: the pool of applicantfamilies ensures that the PHA will meet
income targeting requirements

(5) Occupancy

a. What reference materials can applicants and residents use to obtain information
about the rules of occupancy of public housing (select al that apply)

The PHA-resident lease

The PHA’s Admissions and (Continued) Occupancy policy

PHA briefing seminars or written materials

Other source (list)

NN
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b. How often must residents notify the PHA of changes n family composition?
(select all that apply)

At an annual reexamination and lease renewal

Any time family composition changes

At family request for revision

Other (list)

HEEn

(6) Deconcentration and |ncome Mixing

a [ ] Yes[ ] No: Did the PHA’ s analysis of its family (general occupancy)
developments to determine concentrations of poverty indicate the
need for measures to promote deconcentration of povety or
income mixing?

b.[ ] Yes[ ] No: Did the PHA adopt any changes to itsadmissions policiesbased
on the results of the required analysis of the need to promote
deconcentration of poverty or to assure income mixing?

c. If the answer to b was yes, what changes were adopted? (select al that apply)
[[]  Adoption of site based waiting lists

If selected, list targeted devel opments below:
[]

Employing waiting list “skipping” to achieve deconcentation of poverty or
income mixing goals at targeted devel opments
If selected, list targeted devel opments below:

[] Employing new admission preferences at targeted devel opments
If selected, list targeted devel opments below:

[] Other (list policies and developments targeted below)

d.[ ] Yes[ ] No: Did the PHA adopt any changes toother policies based on the
results of the required analysis of the need for deconcentration
of poverty and income mixing?

e. If the answer to d was yes, how would you describe these changes? (select al that
apply)

[ ] Additional affirmative marketing
[] Actions to improve the marketability of certain developments
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Adoption or adjustment of ceiling rents for certain devel opments
Adoption of rent incentives to encourage deconcentration of poverty and
income-mixing

[]  Other (list below)

L]

f. Based on the results of the required analysis in which developments will the PHA
make special effortsto attract or retain higherincome families? (select al that apply)
[] Not applicable: results of analysis did not indicate a need for such efforts

[] List (any applicable) developments below:

0. Based on theresults of the required analysis, in which developments will the PHA
make special efforts to assure access for lowerincome families? (select all that apply)
[] Not applicable: results of analysis did not indicate a need for such efforts

[] List (any applicable) devel opments below:

B. Section 8

Exemptions: PHAs that do not administer section 8 are not required to complete subcomponent 3B.
Unless otherwise specified, all questionsin this section apply only to the tenantbased section 8
assistance program (vouchers, and until completely merged into the voucher program,
certificates).

(1) Eligibility

a. What isthe extent of screening conducted by the PHA? (select all that agply)
Criminal or drug-related activity only to the extent required by law or
regulation

Criminal and drug-related activity, more extensively than required by law or
regulation

More general screening than criminal and drug-related activity (list factors
below)

Other (list below)

O X O

b. X] Yes[ ] No: Doesthe PHA request criminal records from local law enforcement
agencies for screening purposes?

c.[ ] YesX] No: Doesthe PHA request criminal records from State law
enforcement agencies for screening purposes?

d.[ ] Yes [X] No: Doesthe PHA access FBI criminal records from the FBI for
screening purposes? (either directly or through an NCIG
authorized source)
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e. Indicate what kinds of information you share with prospective landlords? (select all

that apply)
Criminal or drug-related activity

X Other (describe below)
Previous (2) landlord's name and phone numbers.

(2) Waiting List Organization

a. With which of the following program waiting lists is the section 8 tenantbased
assistance waiting list merged? (select al that apply)
None
[[]  Federal public housing
[]  Federal moderate rehabilitation
[] Federal project-based certificate program
[] Other federal or local program (list below)
b.
X
X

Where may interested persons gply for admission to section 8 tenantbased
assistance? (select all that apply)

PHA main administrative office

Other (list below)

Designated area on initial day of opening the wait list.

(3) Search Time

a X Yes[ | No: Doesthe PHA give extensions on standard 68day period to
search for aunit?

If yes, state circumstances below:
Upon submission of written request that applicant was unable to locate
or secure arental unit and alist of units where applicant was denied.

(4) Admissions Prefer ences

a Income targeting

[ ] YesDX] No: Doesthe PHA plan to exceed the federal targeting requirements by
targeting more than 75%of all new admissions to the section 8
program to families at or below 30% of median areaincome?

b. Preferences

1.[X] Yes[ ] No: Hasthe PHA established preferences for admission to section 8

tenant-based assistance? (othe than date and time of
application) (if no, skip to subcomponent (5) Special purpose
section 8 assistance programsg
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2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (select al that apply from either former Federal preferences or other
preferences)

Former Federal preferences

[] Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)

[ ]  Victimsof domestic violerce

[]  Substandard housing

[[] Homelessness

[]  Highrent burden (rent is> 50 percent of income)

Other preferences (select all that apply)

[]  Working families and those unable to work because of ae or disability

[] Veteransand veterans families

] Residents who live and/or work in your jurisdiction

X Those enrolled currently in educational, training, or upward mobility programs

] Households that contribute to meeting income goals (broad range of incomes)

X Households that contribute to meeting income requirements (targeting)

] Those previously enrolled in educational, training, or upward mobility
programs

[]  Victimsof reprisalsor hate crimes

XI  Other preference(s) (list below)

TANF recipients in training programs and families displaced due to unit being
destroyed by fire, flood, etc.

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in
the space that represents your first priority, a“2” in the box representing your
second priority, and so on. If you give equal weight to one or more of these
choices (either through an absolute hierarchy or through a point system), place the
same number next to each. That means you can use “1” more than once, “2” more
than once, etc.

3 Date and Time

Former Federal preferences
Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)
Victims of domestic violence
Substandard housing
Homelessness
High rent burden

Other preferences (select al that apply)
[[]  Working families and those unable to work because of age or disability
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Veterans and veterans' families

Residents who live and/or work in your jurisdiction

Those enrolled currently in educational, training, or upward mobility programs
Households that contribute to meeting income goal's (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previously enrolled in educational, training, or upward mobility
programs

Victims of reprisals or hate crimes

Other preference(s) (list below)

(2) TANF recipient.

(1) Unit destroyed.

(2) Elderly or Disabled

A R

X

4. Among applicants on the waiting list with equal preference status, how are
applicants selected? (select one)

Xl  Dateand time of application

] Drawing (lottery) or other random choice technique

5. If the PHA plans to employ preferences for “residents who live and/or work in the
jurisdiction” (select one)

[]  Thispreference has previously been reviewed and approved by HUD

[] The PHA requests approval for this preference through this PHA Plan

6. Relationship of preferences to income targeting requirements:. (select one)

X ThePHA applies preferences within income tiers

] Not applicable: the pool of applicant families ensures that the PHA will meet
income targeting requirements

(5) Special Purpose Section 8 Assistance Programs

a. Inwhich documents or other reference materials are the policies governing
eligibility, selection, and admissions to any special-purpose section 8 program
administered by the PHA contained? (select all that apply)

The Section 8 Administrative Plan

Briefing sessions and written materials

Other (list below)

Applications and Pamphlets.

XXX

b. How does the PHA announce the availability of any specialpurpose section 8
programs to the public?
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X  Through published notices
X]  Other (list below)
Press rel eases; print media and radio.

4. PHA Rent Determination Policies
[24 CFR Part 903.7 9 (d)]

A. Public Housing
Exemptions: PHAs that do not administer public housing are not required to complete subcomponent
4A.

(1) Income Based Rent Palicies

Describe the PHA’ s income based rent setting policy/ies for public housing using, including
discretionary (that is, not required by statute or regulation) income disregards and exclusions, in the
appropriate spaces below.

a. Useof discretionary policies: (select one)

[]  ThePHA will not employ any discretionary rentsetting policies for income
based rent in public housing. Incomebased rents are set at the higher of 30%
of adjusted monthly income, 10% of unadjusted monthly income, the welfare
rent, or minimum rent (lessHUD mandatory deductions and exclusions). (If
selected, skip to sub-component (2))

___Or___

[] The PHA employs discretionary policies for determining income based rent (If
selected, continue to question b.)

b. Minimum Rent

1. What amount best reflects the PHA’s minimum rent? (select one)

(] s0

[1 $1-$25
[]  $26-$50

2.[ ] Yes[_] No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies?

3. If yesto question 2, list these policies below
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C. Rentsset at less than 30% than adjusted income

1.[ ] Yes[ ] No: Doesthe PHA plan to charge rents at a fixed amount or
percentage less than 30% of adjusted inmme?

2. If yesto above, list the amounts or percentages charged and the circumstances
under which these will be used below:

d. Which of the discretionary (optional) deductions and/or exclusions policies does the
PHA plan to employ (select al tha apply)
For the earned income of a previously unemployed household member
For increases in earned income
Fixed amount (other than general rentsetting policy)
If yes, state amount/s and circumstances kel ow:

Fixed percentage (other than general rentsetting policy)
If yes, state percentage/s and circumstances bel ow:

For household heads

For other family members

For transportation expenses

For the non-reimbursed medical expenses of non-disabled or non-elderly
families

Other (describe below)

1 e O e O I

e. Celling rents

1. Do you have ceiling rents? (rents set at alevel lower than 30% of adjusted income)
(select one)

[[] Yesfor al developments
[] Y es but only for some developments
[] No

2. For which kinds of developments are ceiling rents in place? (select all that apply)

[ ]  Foral developments
[] For al general occupancy developments (not elderly or disabled or elderly

only)
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For specified general occupancy developments

For certain parts of developments; e.g., the highrise portion
For certain size units; e.g., larger bedroom sizes

Other (list below)

L

3. Select the space or spaces that best describe how you arrive at ceiling rents (select
all that apply)

Market comparability study

Fair market rents (FMR)

95" percentile rents

75 percent of operating costs

100 percent of operating costs for general occupancy (family) devel opments
Operating costs plusdebt service

The “rental value” of the unit

Other (list below)

NN EEEN

f. Rent re-determinations

1. Between income reexaminations, how often must tenants report changes in income
or family composition to the PHA such thd the changes result in an adjustment to
rent? (select all that apply)

Never

At family option

Any time the family experiences an income increase

Any time afamily experiences an incone increase above a threshold amount or

percentage: (if selected, specify threshold)

Other (list below)

[ OO

0. L] Yes[] No: Doesthe PHA plan to implement individual savings accounts for
residents (ISAs) as an alternative to the required 12 month
disallowance of earned income and phasing in of rent increases
in the next year?

(2) Flat Rents

1. In setting the market-based flat rents, what sources of information did the PHA use
to establish comparability? (select all that apply.)

[] The section 8 rent reasonableness study of comparable housing

[] Survey of rentslisted in local newspaper
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[
[

Survey of similar unassisted unitsin the neighborhood
Other (list/describe below)

B. Section 8 Tenant-Based Assistance

Exemptions: PHAs that do not administer Section 8 tenantbased assistance are not required to
complete sub-component 4B. Unless other wise specified, all questionsin this sectionapply only to
the tenant-based section 8 assistance program (vouchers, and until completely merged into the
voucher program, certificates).

(1) Payment Standards

Describe the voucher payment standards and policies

a. What isthe PHA’ s payment standard? (sel ect the category that best describes your

standard)

X] At or above 90% but below100% of FMR

[]  100% of FMR

[]  Above 100% but at or below 110% of FMR

[] Above 110% of FMR (if HUD approved; describe circumstances below)

b. If the payment standard islower than FMR, why has the PHA selected this

[IX [

standard? (select al that apply)

FMRs are adequate to ensure success among assisted familiesin the PHA’s
segment of the FMR area

The PHA has chosen to serve additional families by lowering the payment
standard

Reflects market or submarket

Other (list below)

c. If the payment standard is higher than FMR, why has the PHA chosa this level ?

]

(select al that apply)

FMRs are not adequate to ensure success among assisted familiesin the PHA's
segment of the FMR area

Reflects market or submarket

To increase housing options for fanilies

Other (list below)

d. How often are payment standards reeval uated for adequacy? (select one)

L]
X

Annually
Other (list below)
Semi-annually.
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e. What factorswill the PHA considerin its assessment of the adequacy of its payment
standard? (select al that apply)
X]  Successrates of assisted families
X Rent burdens of assisted families
X]  Other (list below)
Comparable rents

(2) Minimum Rent

a. What amount best reflects the PHA’ s minimum rent? (select one)

[] $0
X $1-$25
[] $26-$50

b.[ ] Yes[X] No: Hasthe PHA adopted any discretionary minimum rent hardship

exemption policies? (if yes, list below)

5. Operations and M anagement
[24 CFR Part 903.7 9 ()]

Exemptions from Component 5: High performing and small PHAS are not required to complete this
section. Section 8 only PHAs must completeparts A, B, and C(2)

A. PHA Management Structure
Describe the PHA’ s management structure and organization.

(select one)

X Anorganization chart showing the PHA’s management structure and
organization is attached.

[] A brief description of the management structure and organization of the PHA
follows:

B. HUD Programs Under PHA M anagement

List Federal programs administered by the PHA, number of families served at the beginning of the
upcoming fiscal year, and expected tumover in each. (Use“NA” to indicate that the PHA does not
operate any of the programs listed below.)

Program Name Unitsor Families Expected
Served at Year Turnover
Beginning

Public Housing N/A N/A

Section 8 Vouchers 542 63

Section 8 Certificates 520 105
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Section 8 Mod Rehab

Special Purpose Section | N/A N/A
8 Certificates/VVouchers
(list individually)

Public Housing Drug N/A N/A
Elimination Program
(PHDEP)

Other Federa
Programs(list
individually)

C. Management and Maintenance Policies

List the PHA’s public housing management and maintenance policy documents, manuals and handbooks
that contain the Agency’s rules, standards, and policiesthat govern maintenance and management of
public housing, including a description of any measures necessary for the prevention or eradication of
pest infestation (which includes cockroach infestation) and the policies governing Section 8
management.

(1) Public Housing Maintenance and Management: (list below)
N/A

(2) Section 8 Management: (list below)
The Kauai County Housing Agency “Administrative Plan.”

6. PHA Grievance Procedures
[24 CFR Part 903.7 9 ()]

Exemptions from component 6: Highperforming PHAS are not required to complete component 6.
Section 8-Only PHASs are exempt from sub-component 6A.

A. Public Housing

1.[ ] Yes[ ] No: Hasthe PHA established any written grievance procedures in
addition to federd requirements found at 24 CFR Part 966,
Subpart B, for residents of public housing?

If yes, list additions to federal requirements below:
2. Which PHA office should residents or applicants to public housing contact to

initiate the PHA grievance process? (select all that apply)
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[[] PHA main administrative office
[ ] PHA development management offices
[]  Other (list below)

B. Section 8 Tenant-Based Assistance

1.[ ] Yes[X] No: Hasthe PHA established informal review procedures for applicants
to the Section 8 tenant-based assistance program and informal
hearing procedures for families assisted by the Section 8 tenant
based assistance program in addition to federa requirements
found at 24 CFR 9827

If yes, list additions to federal requirements below:

2. Which PHA office should applicants or assisted families contact to initiate the
informal review and informal hearing processes? (select al that apply)

XI  PHA man administrative office

[]  Other (list below)

7. _Capital Improvement Needs

[24 CFR Part 903.7 9 (g)]

Exemptions from Component 7: Section 8 only PHAS are not required to compl ete this component and
may skip to Component 8.

A. Capital Fund Activities
Exemptions from sub-component 7A: PHAs that will not participate in the Capital Fund Program may
skip to component 7B. All other PHAs must complete 7A asinstructed.

(1) Capital Fund Program Annual Statement

Using parts|, I, and |11 of the Annual Statement for the Capital Fund Program (CFP), identify capital
activities the PHA is proposing for the upcoming year to ensure longterm physical and social viability
of its public housing developments. This statement can be compl etedby using the CFP Annual
Statement tables provided in the table library at the end of the PHA Plan templateOR, at the PHA's
option, by completing and attaching a properly updated HUD52837.

Select one:

[[]  TheCapital Fund Program Annual Statement is provided as an attachment to
the PHA Plan at Attachment (state name)

_Or_
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[[]  TheCapital Fund Program Annual Statement is provided below: (if selected,
copy the CFP Annua Statement from the Table Library and insert here)

(2) Optional 5-Year Action Plan

Agencies are encouraged to include a5Y ear Action Plan covering capital work items. This statement
can be completed by using the 5 Y ear Action Plan table provided in the table library at the end of the
PHA Plan template OR by completing and attaching a properly updated HUD-52834.

a [ ] Yes[ ] No: Isthe PHA providing an optional 5Y ear Action Plan for the
Capital Fund? (if no, skip to sub-component 7B)

b. If yesto question a, select one:

[] The Capital Fund Program 5Y ear Action Plan is provided as an attachment to
the PHA Plan at Attachment (state name

_Or_

[] The Capital Fund Program 5Y ear Action Plan is provided below: (if selected,
copy the CFP optional 5 Y ear Action Plan from the Table Library and insert
here)

B. HOPE VI and Public Housing Development and Replacement
Activities (Non-Capital Fund)

Applicability of sub-component 7B: All PHAs administering public housing. Identify any approved
HOPE VI and/or public housing development or replacement actvities not described in the Capital Fund
Program Annual Statement.

[ ] Yes[ ] No: &) Hasthe PHA received a HOPE VI revitalization grant? (if no,
skip to question ¢; if yes, provide responses to question b for
each grant, copying and completing as many times as necessary)

b) Status of HOPE VI revitalization grant (complete one set of
guestions for each grant)

1. Development name:
2. Development (project) number:
3. Status of grant: (select the statement that best desciibes the current
status)
[ ] Revitaization Plan under development
[] Revitalization Plan submitted, pending approval
[ ] Revitaization Plan approved
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[]  Activities pursuant to an approved Revitalization Plan
underway

[] Yes[ ] No: c) Doesthe PHA plan to apply for a HOPE VI Revitalization grant
in the Plan year?
If yes, list development name/s below:

[ ] Yes[ ] No: d)Will the PHA be engaging in any mixed-finance development
activities for public housing in the Plan year?
If yes, list developments or activities below:

[ ] Yes[ ] No: €) Will the PHA be conducting any other public housing
development or replacement activities not discussed in the
Capital Fund Program Annual Statement?
If yes, list developments or activities below:

8. Demoalition and Disposition
[24 CFR Part 903.7 9 (h)]
Applicability of component 8: Section 8 only PHAS arenot required to complete this section.

1.[] Yes[ ] No: Doesthe PHA plan to conduct any demolition or disposition
activities (pursuant to section 18 of the U.S. Housing Act of
1937 (42 U.S.C. 1437p)) in the plan Fiscal Year? (If “No”,
skip to component 9; if “yes’, complete one activity description
for each development.)

2. Activity Description

[] Yes[ ] No: Has the PHA provided the activities description information in
the optional Public Housing Asset Management Table? (If
“yes’, skip to component 9. If “No”, complete the Activity
Description table below.)

Demolition/Disposition Activity Description

1la Development name:
1b. Development (project) number:

2. Activity type: Demolition [ ]
Disposition| |

3. Application status (select one)

Approved [ ]
Submitted, pending approval []

Planned application [_]
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4. Date application approved, submitted, or plannel for submission: (DD/MM/YY)

5. Number of units affected:

6. Coverage of action (select one)
[] Part of the development

[ ] Total development

7. Timeline for activity:
a. Actual or projected start date of activity:
b. Projected end date of activity:

9. Designation of Public Housing for Occupancy by Elderly Families
or Familieswith Disabilities or Elderly Families and Families with
Disabilities

[24 CFR Part 903.7 9 (i)]

Exemptions from Component 9; Section 8 only PHAS are not required to complete this section.

1.[ ] Yes[ ] No: Hasthe PHA designated or applied for approval to designate or
does the PHA plan to apply to designate any public housing for
occupancy only by the elderly families or only by families with
disabilities, or by elderly families and families with disabilities
or will apply for designation for occupancy by only elderly
families or only families with disabilities, or by elderly families
and families with disabilities as provided by section 7 of the
U.S. Housing Act of 1937 (42 U.S.C. 1437e) in the upcoming
fiscal year? (If “No”, skip to component 10. If “yes’, complete
one activity description for each development, unless the PHA is
eligible to complete a streamlined submission; PHAS
completing streamlined submissians may skip to component
10.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided all required activity description
information for this component in theoptional Public Housing
Asset Management Table? If “yes’, «ip to component 10. If
“No”, complete the Activity Description table below

Designation of Public Housing Activity Description

la. Development name:
1b. Development (project) number:

2. Designation type:
Occupancy by only the elderly []
Occupancy by families with disabilities] ]
Occupancy by only elderly families and families with disabilities[ ]
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3. Application status (select one)
Approved; included in the PHA’s Designation Plan[_]
Submitted, pending approval [ ]
Planned application[ |

4. Date this designation approved, submitted, or planned for submission:(DD/MM/YY)

5. If approved, will this designation constitute a (select one)
[ ] New Designation Plan
[ ] Revision of a previously-approved Designation Plan?

6. Number of units affected:

7. Coverage of action (select one)
[ ] Part of the development

[ ] Total developmernt

10. Conversion of Public Housing to TenantBased Assistance
[24 CFR Part 903.7 9 (j)]
Exemptions from Component 10; Section 8 only PHAs are not required to complete this section.

A. Assessments of Reasonable Revitalization Pursuant to section 202 ofthe HUD
FY 1996 HUD Appropriations Act

1.[ ] Yes[[] No: Haveany of the PHA’s developments or portions of
developments been identified by HUD or the PHA as covered
under section 202 of the HUD FY 1996 HUD Appropriations
Act? (If “No”, skip to component 11; if “yes’, complete one
activity description for each identified devel opment, unless
eligible to complete a streamlined submission. PHAS
completing streamlined submissions may skip to component
11)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided all required activity description
information for this component in theoptional Public Housing
Asset Management Table? If “yes’, skip to component 11. If
“No”, complete the Activity Description table bel ow.

Conversion of Public Housing Activity Description

la. Development name:
1b. Development (project) number:

2. What is the status of the required assessment?
[ ] Assessment underway
[ ] Assessment results submitted to HUD
[ ] Assessment results approved by HUD (if marked, proceed to next
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question)
[ ] Other (explain below)

3.[] Yes[_] No: IsaConversion Plan required? (If yes, go to block 4; if no, go to
block 5.)

4. Status of Conversion Plan (select the statement that best describes the current
status)
[ ] Conversion Plan in development
[ ] Conversion Plan submitted to HUD on: (DD/MM/YY YY)
[ ] Conversion Plan approved by HUD on: (DD/MM/YYYY)
[] Activities pursuant to HUD-approved Conversion Plan underway

5. Description of how requirements of Section 202 are being satisfied by means other
than conversion (select one)
[ ] Units addressed in a pending or approved demolition application (date
submitted or approved:
[ ] Units addressed in a pending or approved HOPE VI demolition application
(date submitted or approved: )
[ ] Units addressed in a pending or approved HOPE V| Revitalization Plan
(date submitted or approved: )
[ ] Requirements no longer applicable: vacancy rates are less than 10 percent
[ ] Requirements no longer applicable: site now has less than 300 units
[ ] Other: (describe below)

B. Reserved for Conversions pursuant to Section 22 of the U.S. Housing Act of
1937

C. Reserved for Conversions pursuant to Segion 33 of the U.S. Housing Act of
1937

11. Homeowner ship Programs Administered by the PHA
[24 CFR Part 903.7 9 (K)]

A. PublicHousing
Exemptions from Component 11A: Section 8 only PHAS are not required to complete 11A.
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1.[ ] Yes[ ] No: Doesthe PHA administer any homeownership programs
administered by the PHA under an approved section 5(h)
homeownership program (42 U.S.C. 1437c(h)), or an approved
HOPE | program (42 U.S.C. 1437aaa) or has the PHA applied or
plan to apply to administer any homeownership programs under
section 5(h), the HOPE | program, or section 32 of the U.S.
Housing Act of 1937 (42 U.S.C. 1437z4). (If “No”, skipto
component 11B; if “yes’, complete one activity description for
each applicable program/plan, unless eligible to complete a
streamlined submission due tosmall PHA or high performing
PHA status. PHAs completing streamlined submissions may
skip to component 11B.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided all required activity description
information for this component in theoptional Public Housing
Asset Management Table? (If “yes’, skip to component 12. If
“No”, complete the Activity Description table below.)

Public Housing Homeowner ship Activity Description
(Complete onefor each development affected)

1la Development name:
1b. Development (project) number:

2. Federal Program authority:
[ ] HOPEI
L1 5(h)
[ ] Turnkey Il
[ ] Section 32 of the USHA of 1937 (effective 10/1/99)

3. Application status:. (select one)
[ ] Approved; included in the PHA’s Homeownership Plan/Program
[ ] Submitted, pending approval
[ ] Planned application

4. Date Homeownership Plan/Program approved, submitted, or planned for submission:
(DD/MM/YYYY)

5. Number of units affected:

6. Coverage of action: (select one)
[ ] Part of the development

[ ] Total development

B. Section 8 Tenant Based Assistance

FY 2000 Annual Plan Page34
HUD 50075
OMB Approval No: 2577-0226
Expires; 03/31/2002




1.[ ] Yes[X] No: Doesthe PHA plan to administer a Section 8 Homeownership
program pursuant to Section 8(y) of the U.S.H.A. of 1937, as
implemented by 24 CFR part 982 ? (If “No”, skip to component
12; if “yes’, describe each program using the table below (copy
and compl ete questions for each program identified), unless the
PHA is eligible to complete a streamlined submission due to
high performer status. High performing PHAsmay skip to
component 12.)

2. Program Description:
N/A

a. Size of Program
[ ] Yes[ ] No: Will the PHA limit the number of families participating in the
section 8 homeownership option?

If the answer to the question above was yes, which statement best describes the
number of participants? (select one)

[]  25or fewer participants

[] 26-50 participants

[]  51to 100 participants

[  morethan 100 participants

b. PHA-established eligibility criteria

[ ] Yes[] No: Will the PHA’s program have €ligibility criteriafor participation in
its Section 8 Homeownership Option program in addition to HUD
criteria?
If yes, list criteria below:

12. PHA Community Service and Self-sufficiency Programs

[24 CFR Part 903.7 9 (1)]

Exemptions from Component 12: High performing and small PHAS are not required to complete this
component. Section 8-Only PHASs are not required to acomplete sub-component C.

A. PHA Coordination with the Welfare (TANF) Agency

1. Cooperative agreements:

X Yes[ ] No: Hasthe PHA has entered into a cooperative agreement with the
TANF Agency, to share information and/ortarget supportive
services (as contemplated by section 12(d)(7) of the Housing Act
of 1937)?

If yes, what was the date that agreement was signed?04/09/99
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2. Other coordination efforts between the PHA and TANF agency (select all that
apply)

Client referrals

X Information sharing regarding mutual clients (for rent determinations and
otherwise)

X Coordinate the provision of specific socia and selfsufficiency services and
programs to eligible families

[]  Jointly administer programs

X Partner to administer aHUD Welfareto-Work voucher program

[]  Joint administration of other demonstration program

[[]  Other (describe)

B.

Servicesand programs offered to residents and participants

(1) General

a. Self-Sufficiency Policies

Which, if any of the following discretionary policies will the PHA employ to
enhance the economic and socia self-sufficiency of assisted familiesin the
following areas? (select all that apply)

Public housing rent determination policies

Public housing admissions policies

Section 8 admissions policies

Preference in admission to section 8 fa certain public housing families
Preferences for families working or engaging in training or education
programs for non-housing programs operated or coordinated by the
PHA

Preference/eligibility for public housing homeownnership option
participation

Preference/eligibility for section 8 homeownership option participation
Other policies (list below)

L]

L O O

b. Economic and Social self-sufficiency programs

DXl Yes[ ] No: Doesthe PHA coordinate, promote or provide any
programs to enhance the economic and social self
sufficiency of residents? (If “yes’, complete the following
table; if “no” skip to sub-component 2, Family Self
Sufficiency Programs. The position d the table may be
altered to facilitate its use. )
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Services and Programs

Program Name & Description Estimated | Allocation Access Eligibility
(including location, if appropriate) | Size Method (development office / (public housing or
(waiting PHA main office/ section 8
list/random other provider name) participants or
selection/specific both)
criteria/other)
Family Self-sufficiency Program | 75 Wait List PHA Main Office Section 8
Employment and Training N/A Wait List Network Enterprises, Income Eligibility
Services Inc.
Kauai Community School for N/A Register for Kauai Community Open enrollment
Adults - Adult ed, GED Classes School for Adults
Adult Education and Youth N/A Register for Kauai Community Open enrollment
Programs Classes College
Litle Steps to Big Success N/A Register for Kauai Economic Income Eligibility
Classes Opportunity
Employment Services N/A N/A Sate of HI Workforce | Open
Development Division
Rehabilitation Services N/A Specific Criteria | Vocational Need based
Rehabilitation

(2) Family Sdlf Sufficiency program/s

a. Participation Description

Family Self Sufficiency (FSS) Participation

Program

Required Number of Participants
(start of FY 2000 Estimate)

Actual Number of Participants
(Asof: DD/IMM/YY)

Public Housing

Section 8

16

73 As of 03/31/00

b.[X] Yes[ ] No:

If the PHA is not maintaining the minimum program size

required by HUD, does the most recent FSS Action Plan address
the steps the PHA plans to take to achieve at least the minimum

program size?
If no, list stepsthe PHA will take below:

C. WdfareBenefit Reductions
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1. The PHA is complying with the statutory requirements of section 12(d) of the U.S.
Housing Act of 1937 (relating to the treatment of income changes resulting from
welfare program requirements) by: (select all thatapply)
Adopting appropriate changes to the PHA’ s public housing rent determination
policies and train staff to carry out those policies
Informing residents of new policy on admission and reexamination
Actively notifying residents of new policy at timesin addition to admission and
reexamination.
Establishing or pursuing a cooperative agreement with all appropriate TANF
agencies regarding the exchange of information and coordination ofservices
Establishing a protocol for exchange of information with all appropriate TANF
agencies
Other: (list below)

O O O o o

D. Reserved for Community Service Requirement pursuant to section 12(c) of
the U.S. Housing Act of 1987

13. PHA Safety and Crime Prevention Measures

[24 CFR Part 903.7 9 (m)]

Exemptions from Component 13: High performing and small PHAS not participating in PHDEP and
Section 8 Only PHAs may skip to component 15. High Performing and small PHAs that ae
participating in PHDEP and are submitting a PHDEP Plan with this PHA Plan may skip to sub
component D.

A. Need for measuresto ensurethe safety of public housing residents

1. Describe the need for measures to ensure the safety of public housing esidents
(select all that apply)
High incidence of violent and/or drugrelated crimein some or all of the PHA's
developments
High incidence of violent and/or drugrelated crime in the areas surrounding or
adjacent to the PHA's developments
Residents fearful for their safety and/or the safety of their children
Observed lower-level crime, vandalism and/or graffiti
People on waiting list unwilling to move into one or moe devel opments due to
perceived and/or actual levels of violent and/or drugrelated crime
Other (describe below)

[ Ood O

2. What information or data did the PHA used to determine the need for PHA actions
to improve safety of residents (selectall that apply).

[]  Safety and security survey of residents
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e O

Analysis of crime statistics over time for crimes committed “in and around”
public housing authority

Analysis of cost trends over time for repair of vandalism and removal of graffiti
Resident reports

PHA employee reports

Police reports

Demonstrable, quantifiable success with previous or ongoing anticrime/anti
drug programs

Other (describe below)

3. Which developments are most affected? (list bel ow)

B. Crimeand Drug Prevention activitiesthe PHA hasundertaken or plansto
undertakein the next PHA fiscal year

1. List the crime prevention activities the PHA has undertaken or plans to undertake:
(select all that apply)

NN

Contracting with outside and/or resident organizations for the provision of
crime- and/or drug-prevention activities

Crime Prevention Through Environmertal Design

Activities targeted to at-risk youth, adults, or seniors

Volunteer Resident Patrol/Block Watchers Program

Other (describe below)

2. Which developments are most affected? (list bel ow)

C. Coordination between PHA and the police

1. Describe the coordination between the PHA and the appropriate police precincts for
carrying out crime prevention measures and activities: (select all that apply)

O OO O o

Police involvement in devel goment, implementation, and/or ongoing
evaluation of drug-elimination plan

Police provide crime data to housing authority staff for analysis and action
Police have established a physical presence on housing authority progrty (e.g.,
community policing office, officer in residence)

Police regularly testify in and otherwise support eviction cases

Police regularly meet with the PHA management and residents

Agreement between PHA and local law enforcement agency for provision of
above-baseline law enforcement services

Other activities (list below)
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2. Which developments are most affected? (list bel ow)

D. Additional information asrequired by PHDEP/PHDEPPIan
PHAs €eligible for FY 2000 PHDEP funds must provide a PHDEP Plan meeting specified requirements
prior to receipt of PHDEP funds.

[ ] Yes[ ] No: Isthe PHA dligible to participate in the PHDEP in the fiscal year
covered by this PHA Plan?

[ ] Yes[ ] No: Hasthe PHA included the PHDEP Plan for FY 2000 in this PHA
Plan?

[ ] Yes[_] No: This PHDEP Plan is an Attachment. (Attachment Filename: )

14. RESERVED FOR PET POLICY

[24 CFR Part 903.7 9 (n)]

15. Civil Rights Certifications
[24 CFR Part 903.7 9 (0)]

Civil rights certifications are included in the PHA Plan Certifications of Compliance
with the PHA Plans and Related Regulations.

16. Fiscal Audit
[24 CFR Part 903.7 9 (p)]

1.[X] Yes[ ] No: Isthe PHA required to have an audit conducted under section
5(h)(2) of the U.S. Housing Act of 1937 (42 U S.C. 1437c(h))?

(If no, skip to component 17.)

2.X] Yes[ ] No: Was the most recent fiscal audit submitted to HUD?

3.[X] Yes[ ] No: Were there any findings as the result of that audit?

4.[ ] YesDX] No: If there were any findings, do any remain unresolved?
If yes, how many unresolved findingsremain?

5. ] YesX] No: Have responses to any unresolved findings been submitted to
HUD?
If not, when are they due (state below)?
There are no unresaved findings

17. PHA Asset Management
[24 CFR Part 903.7 9 ()]
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Exemptions from component 17: Section 8 Only PHASs are not required to complete this component.
High performing and small PHAs are not required to complete this component.

1.[ ] Yes[] No: Isthe PHA engaging in any activities that will contribute to the
long-term asset management of its public housing stock ,
including how the Agency will plan for longterm operating,
capital investment, rehabilitation, modernization, disposition, and
other needs that havenot been addressed elsewhere in this PHA
Plan?

2. What types of asset management activities will the PHA undertake? (select all that
apply)

Not applicable

Private management

Devel opment-based accounting

Comprehensive stock assessment

Other: (list below)

N EEN

3.[] Yes[] No: Hasthe PHA included descriptions of asset management activities
in the optional Public Housing Asset Management Table?

18. Other I nformation
[24 CFR Part 903.7 9 (1)]

A. Resident Advisory Board Recommendations

1.X] Yes[ ] No: Did the PHA receive any comments on the PHA Plan from tfe
Resident Advisory Board/s?

2. If yes, the comments are: (if comments were received, the PHAM UST select one)
[] Attached at Attachment (File name)
X]  Provided below:
1. Indeveloping future priority preferences for the plan we would like
disabled and elderly to be targeted as the first priority.
2. Outreach program to landlords needs to be expanded by increased presence
of HUD Section 8 personnel in the community.

3. Inwhat manner did the PHA address those comments? (select all that apply)
[[]  Considered comments, but determined that no changes to the PHA Plan were
necessary.
X]  ThePHA changed portions of the PHA Plan in response to comments
List changes below:
Regarding #1 above: The administrative rules will be changed to reflect alocal
preference for elderly and disabled people.
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Regarding #2 above: The agency will make presentations and provide
workshops for potential Landlords, Socia Service Agencies, Realtors, Unions, and
various community organizations.

[]  Other: (list below)

B. Description of Election processfor Residents on the PHA Boar d

1.[ ] Yes[X] No: Does the PHA meet the exemption criteria provided section
2(b)(2) of the U.S. Housing Actof 19377 (If no, continue to
guestion 2; if yes, skip to sub-component C.)

2.[ ] Yes[X] No: Was the resident who serves on the PHA Board elected by the
residents? (If yes, continue to question 3; if no, skip to sub
component C.)

3. Description of Resident Election Process

a. Nomination of candidates for place on the ballot: (select al that apply)

[] Candidates were nominated by resident and assisted family organizations

[] Candidates could be nominated by any adult recipient of PHA assistance

[]  Sef-nomination: Candidates registered with the PHA and requested a place on
ballot

[]  Other: (describe)

b. Eligible candidates: (select one)

[]  Any recipient of PHA assistance

[]  Any head of household receiving PHA assistance

[[]  Any adult recipient of PHA assistance

[1  Anyadult member of aresident or assisted family organization
[]  Other (list)

c. Eligiblevoters: (select al that apply)

[1  All adult recipients of PHA assistance (public housing and section 8 tenant
based assistance)

[  Representatives of al PHA resident and assisted family organizations

[]  Other (list)

C. Statement of Consistency with the Consolidated Plan
For each applicable Consolidated Plan, make the following statement (copy questions as many times as
necessary).

1. Consolidated Plan jurisdiction: (provide name here) County of Kauai, HI.
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2. The PHA has taken the following steps to ensure consistency of this PHA Plan with
the Consolidated Plan for the jurisdiction: (select all that apply)

The PHA has based its statement of needs of famiies in the jurisdiction on the
needs expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by
the Consolidated Plan agency in the development of the Consolidated Plan.
The PHA has consulted with the Consolidated Plan agency during the
development of this PHA Plan.

Activities to be undertaken by the PHA in the coming year are consistent with
the initiatives contained in the Consolidated Plan. (st below)

X X X

[]  Other: (list below)

3. The Consolidated Plan of the jurisdiction supports the PHA Plan with the
following actions and commitments: (describe below)
The County of Kauai has designated the following objectives in meging high and
medium priority housing needs over the next fiveyear period:

* Increase the available stock of longterm affordable rental units for larger
families (4 or more persons), particularly those with incomes at or below 30% of
median income;

* Increase the available stock of affordable rental units for smaller families (24
persons), particularly those with incomes below 50% of median income;

* Increase the available stock of affordable rental units for elderly persons,
particularly those withincomes below 50% of median;

* Support opportunities to firsttime homebuyers through self-help housing and
homebuyer loan programs, particularly those with incomes between 51:80% of
median income.

The Consolidated Plan also supports extremel ylow, lowand moderate income
households by increasing the supply of longterm affordable rental units by
developing new housing inventory and preserving existing rental housing stock
through rehabilitation.

The supply of new rental housing is expected to increaseby at least 180 renta units
with a high percentage of 3-bedroom units affordable to larger familiesin the
extremely-low and low income groups. It is expected that at least 60 unitswill be
produced within the next 23 years and another 120 within the next 4-5 years. The
County will support applications from eligible nonprofits and other entities that
propose to construct rental housing and/or preserve existing affordable rental
housing stock through rehabilitation activities. The County will support ower
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rehabilitation by providing low-interest loans to an estimated 3 to 4 families each
year. The County may also apply for federal funding to complete buildout of

rental housing at existing properties. As appropriate, the County Housing Agency
will negotiate with private devel opers seeking land use approvals that are subject to
affordable housing conditions, to promote the production of rental housing for the
targeted income groups.

D. Other Information Required by HUD

Use this section to provideany additional information requested by HUD.
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Attachments

Use this section to provide any additional attachments referenced in the Plans.

>

Attachment A:

Attachment B:

Attachment C:

Attachment D:

Attachment E:

PHA Certifications of Compliance with the
PHA Plans and Related Regulations Board
Resolution to Accompany the PHA Plan

Certification by State or Local Official of
PHA Plans Consistency with the
Consolidated Plan

Certification of Cooperation and
Coordination with TANF Agency

The Kauai County Housing Agency
Administrative Plan

County of Kauai, Office of the Mayor
Organizational Table 1999-Effective
July 1, 1999
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PHA Plan
TableLibrary

Component 7

Capital Fund Program Annual Statement

Partsl, |1, and |1

Annual Statement
Capital Fund Program (CFP) Part I: Summary

Capital Fund Grant Number

[ ] Original Annual Statement

FFY of Grant Approval: (MM/YYYY)

Line No. Summary by Development Account Total Estimated
Cost
1 Total Non-CGP Funds
2 1406 Operations
3 1408 Management Improvements
4 1410 Administration
5 1411 Audit
6 1415 Liquidated Damages
7 1430 Feesand Costs
8 1440 Site Acquisition
9 1450 Site Improvement
10 1460 Dwelling Structures
11 1465.1 Dwelling Equipment-Nonexpendable
12 1470 Nondwelling Structures
13 1475 Nondwelling Equipment
14 1485 Demolition
15 1490 Replacement Reserve
16 1492 Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1498 Mod Used for Development
19 1502 Contingency
20 Amount of Annual Grant (Sum of lines 219)
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Related to Section 504 Compliance
23 Amount of line 20 Related to Security
24 Amount of line 20 Related to Energy Conservation

Measures

TableLibrary




Annual Statement

Capital Fund Program (CFP) Part I1: Supporting Table

Development
Number/Name
HA-Wide Activities

General Description of Major Work
Categories

Devel opment
Account
Number

Total
Estimated
Cost

TableLibrary




Annual Statement

Capital Fund Program (CFP) Part I11: Implementation Schedule

Development
Number/Name
HA-Wide Activities

All Funds Obligated
(Quarter Ending Date)

All Funds Expended
(Quarter Ending Date)

TableLibrary




Optional Tablefor 5-Year Action Plan for Capital Fund (Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years.

Complete atable for any PHA-wide physical or management improvements planned in the next 5 PHA
fiscal year. Copy thistable as many times as necessary. Note: PHASs need not include information from
Y ear One of the 5-Y ear cycle, because this information isincluded in the Capital Fund Program Annual

Statement.

Optional 5Year Action Plan Tables
Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development

Units

Description of Needed Physical | mprovements or M anagement
Improvements

Estimated
Cost

Planned Start Date
(HA Fiscal Year)

Total estimated cost over next 5years
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Optional Public Housing Asset M anagement Table

See Technical Guidance for instructions on the use of this table, including information to be provided.

Public Housing Asset M anagement

Activity Description

pment
fication
Number and Capital Fund Program Devel opment Demolition / Designated Conversion Home-
Type of units | Parts|l and I11 Activities disposition housing ownership
Component 7a Component 7b Component 8 Component 9 | Component 10 | Component
1la

TableLibrary




U.S. Department of Housing and Urban Devel opment
Office of Public and Indian Housing

PHA Certifications of Compliance with the PHA Plans
and Related Regulations
Board Resolution to Accompany the PHA Plan

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA)

listed below, as its Chairman or other authorized PHA official if thereisno Board of
Commissioners, | approve the submission of the 5Y ear Plan and Annual Plan for PHA

fiscal year beginning July 1, 2000 , hereinafter referred to as the Plan of
which this document is a part and make the following certifications and agreements with

the Department of Housing Development (HUD) in connection with the submission of

the Plan and implementation thereof:

1. The Plan is consistent with the applicable comprehensive housing affordability strategy (o any plan
incorporating such strategy) for the jurisdiction in which the PHA is located.

2. The Plan contains a certification by the appropriate State or local officials that the Plan is consistent
with the applicable Consolidated Plan, which includes theAnalysis of Impediments to Fair Housing
Choice, for the PHA'’ sjurisdiction and a description of the manner in which the PHA Plan is consistent
with the applicable Consolidated Plan.

3. The PHA has established a Resident Advisory Board or Boards, the membeship of which represents
the residents assisted by the PHA, consulted with this Board or Boards in developing the Plan, and
considered the recommendations of the Board or Boards (24 CFR 903.13). The PHA hasincluded in
the Plan submission a copy of the recommendations made by the Resident Advisory Board or Boards
and a description of the manner in which the Plan addresses these recommendations.

4. The PHA made the proposed Plan and al information relevant to the public hearing available for
public inspection at least 45 days before the hearing, published a notice that a hearing would be held
and conducted a hearing to discuss the Plan and invited public comment.

5. The PHA will carry out the plan in conformity with Title VI of the Civil Rights Act of 1964 the Fair
Housing Act, section 504 of the Rehabilitation Act of 1973, and title |1 of the Americans with
Disabilities Act of 1990.

6. The PHA will affirmatively further fair housing by examining their programs or proposed programs,
identify any impedimentsto fair housing choice within those programs, address those impedimentsin a
reasonable fashion in view of the resources available and work with local jurisdictions to implement
any of the jurisdiction’ sinitiatives to affirmatively further fair housing hat require the PHA’s
involvement and maintain records reflecting these analyses and actions.

7. For PHA Plan that includes a policy for site based waiting lists:

e The PHA regularly submits required datato HUD’s MTCS in an accurate, complete and timely
manner (as specified in PIH Notice 99-2);

o The system of site-based waiting lists provides for full disclosure to each applicant in the selection

of the development in which to reside, including basic information about available sites; and an
estimate of the period of time the applicant would likely have to wait to be admitted to units of
different sizes and types at each site;

o Adoption of site-based waiting list would not violate any court order or settlement agreement or be
inconsistent with a pending complaint brought by HUD;

e The PHA shall take reasonable measure to assure that such waiting list is consistent with
affirmatively furthering fair housing;

e The PHA provides for review of its sitebased waiting list policy to determineif it is consistent

with civil rights laws and certifications, as specified in 24 CFR part 903.7(c)(1).

PHA Certifications of Compliance with the PHA Plars and Related Regulations to Accompany the HUD 50075
OMB Approval No. 2577-0226

Expires 03/31/2002

(7/99)
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U.S. Department of Housing and Urban Devel opment
Office of Public and Indian Housing

8. The PHA will comply with the prohibitions against discrimination on the basis of age pursuant to the
Age Discrimination Act of 1975.

9. The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part 41, Policies and
Procedures for the Enforcement of Standards and Requirements for Accessibility by the Physically
Handicapped.

10. The PHA will comply with the requirements of section 3 of the Housing and Uban Development Act
of 1968, Employment Opportunities for Low or Very-Low Income Persons, and with its implementing
regulation at 24 CFR Part 135.

11. The PHA has submitted with the Plan a certification with regard to a drug free workplace required by
24 CFR Part 24, Subpart F.

12. The PHA has submitted with the Plan a certification with regard to compliance with restrictions on
lobbying required by 24 CFR Part 87, together with disclosure formsif required by this Part, and with
restrictions on paymentsto influence Federal Transactions, in accordance with the Byrd Amendment

and implementing regulations at 49 CFR Part 24.

13. The PHA will comply with acquisition and relocation requirements of the Uniform Relocation
Assistance and Real Property AcquisitionPolicies Act of 1970 and implementing regulations at 49

CFR Part 24 as applicable.

14. The PHA will take appropriate affirmative action to award contracts to minority and women’'s business
enterprises under 24 CFR 5.105(a).

15. The PHA will provide HUD or the responsible entity any documentation that the Department needs to
carry out its review under the National Environmental Policy Act and other related authorities. in
accordance with 24 CFR Part 58.

16. With respect to public housing the PHA will complywith Davis-Bacon or HUD determined wage rate
reguirements under section 12 of the United States Housing Act of 1937 and the Contract Work Hours
and Safety Standards Act.

17. The PHA will keep records in accordance with 24 CFR 85.20 and facilitate an effedve audit to
determine compliance with program requirements.

18. The PHA will comply with the Lead-Based Paint Poisoning Prevention Act and 24 CFR Part 35.

19. The PHA will comply with the policies, guidelines, and requirements of OMB Circular No. A87 (Cost
Principlesfor State, Local and Indian Tribal Governments) and 24 CFR Part 85 (Administrative
Requirements for Grants and Cooperative Agreements to State, Local and Federally Recognized Indian
Tribal Governments.).

20. The PHA will undertake only activities and programs covered by the Plan in a manner consistent with
its Plan and will utilize Capital Grant Funds only for activities that are approvable under the regulations
and included inits Plan.

21. All attachments to the Plan have been and will continue to be available at all times and all locations that
the PHA Plan isavailable for public inspection. All required supporting documents have been made
available for public inspection along with the Plan and attachments at the primary business office ofthe
PHA and at all other times and locations identified by the PHA in its PHA Plan and will continue to be
made available at |east at the primary business office of the PHA.

Kauai County Housing Agency HI1005
PHA Name PHA Number
Mayor Maryanne W. Kusaka Date

PHA Certifications of Compliance with the PHA Plars and Related Regulations to Accompany the HUD 50075
OMB Approval No. 2577-0226

Expires 03/31/2002

(7/99)
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U.S. Department of Housing and Urban Devel opment
Office of Public and Indian Housing

Certification by State or Local Official of PHA Plans Consistency with
the Consolidated Plan

|, Maryanne W. Kusaka the Mayor of the County of Kauai certify
that the Five Y ear and Annua PHA Plan of theKauai County Housing Agency is
consistent with the Consolidated Plan of the County of Kauai prepared
pursuant to 24 CFR Part 91.

Mayor Maryanne W. Kusaka Date

Certification by State and Local Official of PHA Plans Consistency with the Consolidated Plan to Accompany the
HUD 50075
OMB Approva No. 2577-0226
Expires 03/31/2002
(7/99)
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ADMINISTRATIVE PLAN

RULESAND REGULATIONS

OF

THE KAUAI COUNTY

HOUSING AGENCY

RULE 1. RULESRELATING TO ADMINISTRATIVE PROCEDURES
A. DEFINITIONS

For the purpose of thisrule:

1 "Adminidrator" means the Executive on Housing of the Kaua County Housing Agency,

County of Kauai.

2. "Agency” means Kauai County Housing Agency, County of Kaual.

B. GENERAL APPLICABILITY

These rules shdl regulate the practice and procedures before the Agency and its Adminigtrator,
pursuant to Chapter 91, Hawaii Revised Statutes, Sections 46-15 and 46-15.1, Hawaii
Revised Statutes; Section 2-1.16, Kauai County Code 1987, and other related acts as may
now or heregfter be administered by the Adminigtrator of the Agency. They shdl be construed
to secure the just, speedy, and inexpensive determination of every proceeding.



RULES SUBORDINATE TO OTHER LAWS

All rules of the Agency are subordinate to Section 46-15 and 46-15.1, Hawaii Revised Statues,
and to any gpplicable federd assstance requirements. In the event any rule of the Agency is
contrary to or conflicts with said sections or any Federa assstance requirement, then such
sections or requirement shal govern over any rule to the contrary.

METHODS WHEREBY PUBLIC MAY OBTAIN INFORMATION
1. Were Obtained

The public may obtain information on matters within the jurisdiction of the Agency by
inquiring &:
a The Office of the County Clerk, County Building, 4396 Rice Street, Lihue,

Kauai; or

b. Kaua County Housing Agency, 4193 Hardy Street, Lihue, Kauai. All rules,
orders or opinions of the Agency are on file and available for public ingpection
a sad office. Copies of compilations of rules and supplements thereto are
available to the public at a price to be fixed by County Ordinance.

2. Submittal or Requests for Information

Such inquiry may be made in person at sad office during busness hours, or by
submitting a request for information in writing to the Adminigtretor.

PETITION FOR ADOPTION, AMENDMENT OR REPEAL OF RULES
1. Petition

Any interested person may petition the Agency requesting the adoption, amendment or
reped of any rule of the Agency.

2. Submisson
Five (5) copies of the petition shal be submitted to the Agency. It shdl include:
a The name, address and telephone number of the petitioners;
b. A gtatement of the nature of the petitioner'sinterest.

C. A draft of the substance of the proposed rule or amendment or a designation of



d.

the provision sought to be repeded; and

An explicit satement of the reasons in support of the proposed rule, amendment
or repedl.

Disposition of Petition

The Agency shdl within thirty (30) days after the submission of the petition either deny
the petition in writing, dating its reasons for such denid, or initiate proceedings in
accordance with Section 91-3, Hawaii Revised Statues, for the adoption, amendment
or repedl of therule, asthe case may be.

F. DECLARATORY RULINGSBY AGENCY

1.

Petition

Any interested person may petition the Agency for a declaratory order as to the
applicability of any statute or ordinance relating to the Agency, or of any rule or order of

the Agency.

Submission of Petition

Five (5) copies of the petition shal be submitted to the Agency. It shdl contain:

a

b.

The name, address and telephone number of the petitioner;

A datement of the nature of petitioner's interest, including reasons for the
submission of the petition;

A designation of the specific provision, rule or order in question;
A complete statement of facts,
A statement of the position or contention of the petitioner; and

A memorandum of authorities, containing a full disclosure of the reasons,
including any legd authorities, in support of such position or contention.

Rejection of Petition




Any petition which does not conform to the foregoing requirements may be regjected.

Refusd to Issue Dedlaratory Ruling

The Agency may, for good cause, refuse to issue a decdlaratory ruling, without limiting
the generdity of the foregoing, the Agency may so refuse where:

a The question is speculative or purely hypothetica and does not involve existing
fact, or facts which can reasonably be expected to exist in the near future; or

b. The petitioner's interest is not of the type which would give him standing to
maintain an action if he were to seek judicid relief; or

C. The issuance of the declaratory ruling may adversdy affect the interest of the
County, the Agency or any of their officers or employees in any litigation which
is pending or may reasonably be expected to arise; or

d. The matter is not within the jurisdiction of the Agency.

Referrd to Other Agencies

Where any question of law is involved, the Agency shdl refer the matter to the County
Attorney or his assgns. The Agency may aso obtain the assistance of other agencies,
where necessary or desirable.

Hearing

The Adminigraor may in hisher sole discretion, dlow the peitioner or his
representative to present testimony and other evidence on the subject matter of his
petition for declaratory order.

Natification of Petitioner

Upon the disposition of his petition, the petitioner shal be promptly informed thereof by
the Adminigrator.

Status of Orders

Orders digposing of petitions shal have the same datus as other Agency orders.
Orders shdl be gpplicable only to the fact Situation aleged in the petition or set forth in
the order. They shdl not be applicable to different fact Stuations or where additiona
facts not considered in the order exit.



RULE 2. RULES OF PRACTICE AND PROCEDURES OF THE SECTION 8
DIVISON OF THE KAUAI COUNTY HOUSING AGENCY

A. PURPOSE

These rules and regulations are adopted under the Hawaii Administrative Procedures Act,
Chapter 91, Hawaii Revised Statues, are intended to implement Section 2-1.16 Kauai County
Code 1987, and are intended to st forth the essentid elements to implement the requirements
of Title 24 of the Code of Federal Regulations, Parts 882, 812 and 813. Nothing in these rules
shdl supersede the provisons of CFR Part 882, Parts 812 and 813 and the Adminigtrative
Practices Handbook for Section 8 Existing Housing, 7420.7, and any revisons or amendments
thereto.

B. DEFINITIONS

Unless otherwise clear from the context as used herein, the following terms for the purpose of
thisrule shal mean:

1. Adjusted Income: Annud income less;

a $480 for each dependent;
b. $400 for dderly family;

C. Medica expenses in excess of three percent of annua income for any ederly
family;

d. Handicapped Assstance - Deduction of anticipated expenses for care
atendants and "auxiliay apparatus’ for handicapped or disabled family
membersif such expenses

- Enables a family member (indluding the handicgpped family member) to
work;

- exceeds three percent of Annua Income; and;

- does not exceed the earned income of the household member(s)
enabled to work.

e Child care expenses.

2. Adiusment Standards:.  The amount established by the Agency as the bass for




10.

11.

12.

13.

providing affordability adjustments of Voucher payments.

Adminigrator: The Executive on Housng of the Kaua County Housng Agency,
County of Kauai.

Agency: The Kaua County Housing Agency.

Allowance for Utilities and Other Services. An amount determined and alowed by the
Agency as an dlowance for the cost of utilities (except telephone) and charges for other
sarvices payable directly by the family.

Annua Contribution Contract (ACC): A written agreement between the Federd
Department of Housing and Urban Development (HUD) and the Agency to provide
annua contributions to cover housing assstance payments and other related expenses.
Annud Income: The gross amount of income anticipated to be received by al members
of the family from dl sources for a 12 month period following the dete of determination
of income, computed in accordance with Part F, herein.

Applicant: A family or individua that seeks rentd assistance under the Section 8 Existing
Certificate or Voucher Program.

Assts. Assets mean the vaue of equity in red property, savings, stocks, bonds and
other forms of capita investment. Assets shdl include the vaue of any assets disposed
of for less than fair market vaue during the two years preceding the date of gpplication
or re-examination.

Cetificate A Certificate issued by the Agency declaring a family to be digible for
participation in the Certificate Program and stating the terms and conditions for such
participation. No Certificates will be issued from August 12, 1999, due to merger of
Section 8 Certificate and Voucher Programs.

Caertificate Program: The Section 8 Existing Housing Certificate Program.

Child Care Expenses. Amounts anticipated to be paid by the family for the care of
children under 13 years of age during the period of which annua income is computed,
but only where such care is necessary to enable a family member to be ganfully
employed or to further his or her education.

Contract Rent: The rent payable to the Owner under the Housing Assistance Payment
contract including that portion payable by the family. In the case of a cooperdtive, the
term "Contract Rent" means charges under the occupancy agreements between the
members and the cooperative.
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15.

16.

17.

18.

19.

20.

21.

22.

Decent, safe, and Sanitary Housing: Housing which meets the Housing Qudity
Standards (HQS) of Section 882.109 of 24 Code of Federal Regulations (CFR).

Dependent: A member of the family household other than the family head or spouse,
who isunder 18 years of age or is a disabled person or handicapped person or isafull-
time student. Head, Spouse, foster child and live-in attendants are not considered
dependents.

Dissbled Person: A person with a disahility as defined in Section 233 of the Socid
Security Act or in Section 102(5) of the Development Disabilities Services and Fecilities
Construction Amendments of 1970.

Digplaced Person: A person as defined in Section 42.29 of 24 Code of Federa
Regulations (CFR), Part 42, Uniform Relocation and Red Property Acquistion, or a
person whose dwedling has been extensvely damaged by fire or natura disester,
pursuant to federa disaster relief law.

Elderly Family: A family whose head or spouse of the head or whose sole member is a
least 62 years of age; or a family with a member who is a disabled or handicapped
person as defined in this section; or two or more elderly, disabled or handicapped
persons living together, or one or more such persons living with another person who is
determined to be essentid to his or her care and well being.

Higible Family ("Family”): "Family" means (1) two or more persons sharing residency
whose income and resources are available to meet the family's needs and who are ether
related by blood, marriage, or operation of law, or have evidenced a stable family
relaionship, meaning a rdationship involving two or more persons who have lived
together in the same dweling unit for at least 12 consecutive months immediady prior
to gpplication to the program; (2) an dderly family or single person as defined in this
part, (3) the remaining member of atenant family.

Exiging Housng: Housing that is decent, safe, and sanitary, as outlined in 24 CFR, Part
882.1009.

Extremely low-income families - A family whose annud income does not exceed 30
percent of median income for the area, as determined by HUD, with adjustments for
gmdler and larger families.

Family Income (Annud Income): Income which meets the definitions contained in
Section F.




23. Family Sdf-Sufficiency (FSS): Program designed to assst families to become sdf-
sufficient.

24. FSS Escrow Account: An escrow account is started when the totd tenant payment
(30% of adjusted gross income) in effect when the FSS contract of Participation was
sgned islessthat the current Tota Tenant payment.

25. Full-time Student: A person who is attending school or voceationd training on a full-time
bags: in full-time attendance (equa to afull-time day student) under
the standards and practices of the educationa ingtitution he or sheis attending.

26.  GrossRent: The contract rent plus any alowance for utilities and other services.

27. Handicapped Person: A person having a physca or mentad impairment which (1) is
expected to be of long-continued and indefinite duration, (2) substantially impedes his or
her ability to live independently, and (3) is of such a nature that such ability could be
improved by more suitable housing conditions.

28. Head of Household: That member of afamily who is responsible for the sustenance of
the family.

29. Housing Assgtance Payments Contract ("Contract™): A written contract between the
Agency and an owner for the purpose of providing housing assstance payments under
the Certificate or Voucher Program to the owner on behdf of an digible family. From
August 12, 1999, no new Certificate Housing Assstance Payments Contract will be
executed. Thisisdueto the merger of Section 8 Certificate and VVoucher Programs.

30. Housing Quality Standards (HQS): The performance requirements and acceptability
criteriafor housng set forth in 24 CFR Section 882.109.

3L HUD: The U. S. Department of Housing and Urban Development or its designee and
implementing regulations set forth in 24 CFR parts 882, 812 and 813.

32. Lease Agreement: A written agreement between an owner and an digible family to
lease a unit.

33. Locd Preference PHA established system for selection of families admitted to

the program based on housing needs and priority. Loca Preference given to digible

gpplicants.

34. Medica Expenses. Those medica expenses which are to be anticipated during the 12-
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36.

37.

38.

39.

40.

41.

42.

43.

45.

46.

47.

48.

month period for which the annuad income is computed, and which are not covered by
insurance, provided that premiums for such insurance may be included as medica
expenses.

Merger Date: August 12, 1999. On or after merger date, the PHA may only enter into
aHAP contract for a tenancy under the VVoucher program and may not enter into a new
HAP contract for atenancy under the certificate program

Monthly Income: One-twelfth of the Annua Income,

Monthly Income After Allowance One-twdfth of the Annud Income after Allowance.

Owner: Any person or entity, including a cooperative, having the legd right to lease or
sub-lease Exigting Housing.
Participant: A family recelving renta assstance under the program.

Payment Standard: The maximum monthly assstance payment for a family assgted in
the voucher program (before deducting the tota tenant payment by the family).

Preference: Used in conjunction with Date and Time of Pre-gpplication to determine
correct placement on the Waiting List. Preference overrides date and time of
goplication.

Preponderance of Evidence: Evidence which is of greater weight or more convincing
than the evidence which is offered in oppostion to it.

Public Assstance: Welfare or other payments to families or individuas, based on need,
which are made under programs, funded, separately or jointly, by the Federd and/or
State governments.

Single Person: A person living done or intending to live done.

Tenant Rent: The amount payable monthly by the family as rent to the Owner.

Totd Tenant Payment (TTP): The portion of the gross rent payable by an digible
family. Where dl utilities and other essentid housing services are supplied by the
owner, tenant rent equals Total Tenant Payment.

Utility Allowance An amount equd to the edtimate established by the PHA of the
monthly cogts of utilities and other housing services for an asssted unit which are not
included in the tenant rent but is the respongibility of the family occupying the unit.

Utility Rembursement: The amount, if any, by which the Utility Allowance for the unit, if
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50.
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applicable, exceeds the Tota Tenant Payment for the family occupying the unit.

Very Low-Income Family: A family whose income does not exceed 50 percent of the
median income for an area as determined by HUD, with adjusments for smdler or
larger families

Voucher: A document issued by a PHA dedaing a family to be digble for
participation in the Voucher Program and dating the terms and conditions for the

family's participation.

Voucher Contract: A written contract between a PHA and an owner to make Voucher
payments to an owner on behdf of an digible family.

GENERAL APPLICABILITY AND SCOPE

The policies and procedures contained herein are applicable to the making of Housing
Assgance Payments on behdf of digible families leasing housing pursuant to the provisons of
Section 8 Housing Act of 1937 as amended. To implement the Certificate and Voucher
Programs, the Agency, with the gpprova of HUD, is authorized to lease or cause to be leased
to digible families, units which are in decent, safe and sanitary conditions,

PUBLIC NOTICE TO VERY LOW-INCOME FAMILIES

1.

Notice of Avallahility of Housng Asssance

The Agency shal make known to the public through publication in a newspaper of
generd circulation and other suitable means of the availability and nature of housing
assigance for very low-income families. The notice shdl further inform such families
where and how they may apply for the Section 8 Rental Assstance Program and the
deadline for the submission of the gpplication. The notice shall dso State that occupants
of housng must apply if they wish to be consdered for a Voucher under this Part. In
addition, the notice shall state that applicants for Vouchers will not lose their place on
the public housing waiting li.

Suspension of Application Intake

The Agency, a its discretion, may suspend application intake, and close the waiting list
if it is determined thet there is a sufficient number of gpplications to fill the anticipated
vacancies for the coming 12 months.

Re-opening of Wait Ligt




Applications will be accepted on afirst-come first-served basis.

4. Notice in Accordance with HUD Guiddines

Such notice shdl be made in accordance with the Agency's HUD-gpproved equal
opportunity housing plan and with the HUD guiddines for fair housing requiring the use
of the equa opportunity logotype, statement, and dogan, emphasizing out-reech to
families not otherwise expected to apply. The Agency shal send to the gppropriate
HUD fidd office a satement of the methods used and copy of the published notice and
other materid.

E PUBLIC NOTICE AND INVITATION OF OWNERS

1. Invitation to Owners

The Agency shdl invite Owners through publication in newspaper of generd circulation
and other suitable means to make dwelling units available for lease by

eigible families. In so doing, the Agency shal encourage the participation of Owners of
units in areas other than low-income or minority concentration. Invitations to Owners
shdl be made in accordance with the applicable HUD guiddines and shdl be in
conformance with the Agency's equa opportunity housing plan.

2. Contracts with Organizations

The Agency shdl (1) develop working relationships with the locad owners and red
edtate broker associations, (2) establish contact with civic, charitable, or neighborhood
organizations which have an interest in housng for low-income families, and public
agencies concerned with obtaining housing for displacees, and (3) explain the provisons
of the program including equa opportunity requirements, to red estate, landlord, and
other groups the members of which have dedlings with low-income families or are
interested in housing such families.

F. ANNUAL INCOME

1. What Income Includes

Income shdl include, but not be limited to:

a The full amount (before any payroll deductions), of wages and salaries, overtime



pay, commissions, fees, tips and bonuses and other compensation for persona
sarvices, induding salaries from family-owned businesses.

All regular pay, specid pay (except as provided in Section F2) and dlowances
of amember of the Armed Forces (whether or not living in the dwelling) who is
heed of the family or spouse.

The net income from operation of a business or profession or from renta of red
or persona property.

Wdfare (Public Assstance): This includes payments to families of individuas
on the basis of economic need, age, family composition and size, and hedth of
recipient. The amount of Public Assistance designated as the basic living
dlowance, and b) the maximum amount which the Public Assstance Agency
could, in fact, dlow for the family for shelter and utilities.

Bendfits such as socid security benefits, Supplemental  Security  Income;
Ralroad Retirement; U.S. Military Retirement; Miners Blacklung Benefits,
Veterans Adminigration Pensons, Retirement Pensons into which the individua
has made payment, or is digible to receive payments by virtue of the household;
al Veerans Adminigration funds; periodic payments for
annuities, and periodic payments from insurance policies.

Other income such as income from assets (when the account baance is over
$300); any money loaned out plus any interest on the loan will be counted as an
as=t; Unemployment Insurance Benefitss Temporary Disability Insurance;
Worker's Compensation, and Severance Pay; Alimony, Child Support; regular
contributions or gifts.

Thefirgt $480 in earnings of each full-time student 18 years old or older.
The first $480 in adoption assistance payments of each adopted child.
Income of temporarily absent family members.

- All income of every family member who is on the lease induding those
who are temporarily absent.

- Income of the spouse of the head of household if that person is
temporarily  absent such as away at college or in the armed forces,
even if that personisnot onthelease.

- People in the armed forces are treated the same as anybody else.



Income of confined family member.

- If a household member is confined to a nursing home or hospital on a
long-term basis, the agency will determine whether to:

s Include the income of the family member; or
s remove the family member's name from the lease and exclude
the income.

Items Not Included as Income:

The following items shdl not be considered asincome:

1.

Income from employment of children (including foster children) under the age of
18 years,

Payments received for the care of foster children;

Lump sum additions to family assets, such as inheritances, insurance payments
(including payments under hedth and accident insurance and worker's
compensation), capita gains and settlement for persond or property losses (but
see paragraph (b)(5) of this section);

Amounts received by the family, that are specificdly for or in rembursement of
the cost of medicd expensesfor any family member;

Income of aLive-ln Aide, as defined.

Amounts of educationd scholarships paid directly to the student or to the
educationd Ingtitution and amounts paid by the Government to a veteran for use
in meeting the cods of tuition, fees, books, equipment, maerids, supplies,
transportation, and miscellaneous persona expenses of the  student.  Any
amount of such scholarship or payment to a veteran not used for the above
purposes thet is available for subsstence is to be included in income;

The specid pay to a Family member serving in the Armed Forces who is
exposed to hodtilefire;

Amounts received under training programs funded by HUD, including income
received under the Comprehensive Improvement Assistance Program;
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11.

12.

13.

14.

15.

16.

- Amounts received by adisabled person that are disregarded for
a limited time for purposes of Supplementa Security Income
eligibility and benefits because they are set aside for use under a
Plan to Attain Sdf-Sufficiency (PASS); or

- Amounts received by a participant in other publicly asssted
programs which are specificadly for or in reimbursement of out-
of pocket expenses (pecid equipment, clothing, transportation,
child care, etc) and which ae made soldy to dlow
participation in a specific program.

- A resident service stipend (not to exceed $200 per month);

- Compensation from date or locad employment training
programs and training of a family member as part of a resdent

management daff;
Temporary, nonrecurring or poradic income (including gifts);

Reparation payments made by foreign governments in connection with the
Holocaugt (for al initid determinations and reexaminations carried out on or
after April 23, 1993);

Earning in excess of $480 for each full-time student 18 years or older (excluding
head or spouse);

Adoption assistance payments in excess of $480 per adopted child;

Deferred periodic payments of Supplementd Security income and Socid
Security benefits that are received in alump-sum payment;

Amounts received by family in form of refunds or rebates under ate or locd
law for property taxes paid on the dwelling unit;

Amounts pad by dae agency to a family with a devdopmentdly disabled
family member living & home to offset the cost of services and equipment
needed to keep the disabled family member & home; or

Amounts specificaly excluded by any other federd dtatute from congderation
as income for purposes of determining eigibility or benefits under a category of
assgtance programs that includes assstance under the United States Housing
Act of 1937. A notice will be published in the Federd

Register and digtributed to PHAS and IHAs identifying the benefits that qualify
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24,

25.

26.

27.

28.

29.

30.

for this excluson. Updates will be published when necessary.

Relocation payments made pursuant to Title 1l of the Uniform Reocation
Assistance and Redl Property Acquisition Policies Act of 1970;

Vdue of dlotment provided to an eligible household for coupons under the
Food Stamp Act of 1977,

Payments to volunteers under the Domestic Volunteer Services Act of 1973.
Payments received under the Alaska Native Claims Settlement Act.

Income derived from certain submargind land of the United States that isheld in
trust for certain Indian tribes.

Payments or dlowances made under the Department of Hedth and Human
Services Low-Income Home Energy Assistance Program.

Payments received under programs funded in whole or in part under the Job
Training Partnership Act (employer's portion).

Income derived from the dispostion of funds of the Grand River Band of
Ottawa Indians.

The firgt $2,000 of per capita shares received from judgment funds awarded by
the Indian Claims Commission of the Court of Claims or from funds held in trust
for an Indian tribe by the Secretary of the Interior.

Amounts of scholarships funded under Title IV of the Higher Education Act of
1965 including awards under the Federd Work Study Program or under the
Bureau of Indian Affairs Student Assistance.

Payments recelved from programs funded under Title V' of the Older Americans
Act of 1965.

Payments received after January 1, 1989, from the Agent Orange Settlement
Fund or any other fund established in the In Re Agent Orange product ligbility
litigation, M.D.L. No. 381 (E.D.N.Y.).

Payments received under the Maine Indian Clam Settlement Act of 1980.
(Pub. L. 96-420,94 Stat. 1785).

The vadue of any child care provided or arranged (or any amount recelved as



payment for such care or reimbursement for costs incurred for such care) under
the Child Care and Development Block Grant Act of 1990.

31 Earned income tax credit refunds received on or after January 1, 1991.

Period for Determining Income

a Under normd circumstances the income shdl be determined based on the
anticipated gross income for the next 12-month period; or

b. If the circumgtances are such that it is not possble to anticipate a levd of
income over a 12-month period, a shorter period may be annuaized subject to
aredetermination at the end of the shorter period.

G ELIGIBILITY CRITERIA

1.

Family and Income Qudification

Eligible applicants for participation in the program include those who qudify as a family
as defined in paragraph B above and whose income, as defined in paragraph F above,
does not exceed the income limits prescribed by HUD as st forth in the Federad
Register and any amendments made thereto from time to time.

Projected Income Indeterminable or Determinable for a Shorter Period

a Where anew agpplicant's projected income is indeterminable, the gpplicant shall
quaify for housing assstance. The applicant's name will be placed on a three
month tickler and their income reviewed every three months or as soon as an
income is reported by the family. 1t will be the family's respongbility to report
any changes in their income.  Ingtances where projected income is
indeterminable are periods immediately preceding natification of unemployment
compensation benefits, welfare assstance, worker's compensation benefits, etc.

b. Where an applicant's projected income is determinable for a period of less than
one year, the gpplicant shdl be digible to quaify for housng assstance for that
period. If such applicant recelves Housing Assstance Payments, the
Agency shdl reexamine the gpplicant's family income at the end of such period,
notwithstanding any other provisons to the contrary. If upon  reexamination
the Agency determines tha the applicant's income is indetermingble, the
goplicant's name will be placed on athree month tickler as stated in 2a above.

Tickler System

The following families will be placed on atickler system to update income data: @) zero



and indeterminable income families, b) drikers and ¢) sdf-employed families or
person(s) if saf employed for less than two years.

Single Person
A person living done or intending to live done.

Family with Outsanding Bdance with HA

A family with an outstanding balance owed to the Agency and/or another Agency in
connection with Section 8 or public housing assstance under the United States Housing
Act of 1937 may be declared indligible for renta assstance until the past due balance is
pad in full or a satisfactory arrangement for repayment is made. HUD regulations will

oply.

An gpplicant who's gpplication is being considered and who has an outstanding balance
owed shdl have three weeks to pay the baance in full or must provide a copy

of an executed repayment agreement with the affected government agency. Failure to
pay or execute a repayment agreement shdl result in the family’s gpplication being
removed from the waiting ligt or failure to comply with the repayment agreement shal be
cause for denid or termination in accordance with HUD regulations.  Further,
irrespective of any declaration of indigibility, the Agency may proceed to collect from
the family such outstanding ba ance through gppropriate means.

Unreported Changes

a Willful - for amounts below $5,000

If the HA determined that a participant committed willful and/or intentiond
fraud, the HA may require the family to repay the entire amount in full and have
its assgance terminated. The participant will have the opportunity for an
informd hearing.

If the participant’s assistance is terminated and repayment has not been made,
the money will still be considered to be owed and the HA may till take action
to collect the amounts owed.

b. Unintentiond - for amounts below $5,000

If the HA believes there was no willful intent to defraud or the family supplied
the information regarding the vidlaion willingly, the HA may enter into a
Repayment Agreement for up to $5,000. The terms to be negotiated and
approved by the HA. If the participant refuses to agree to a repayment plan or



breaches a repayment agreement, the HA would consder this a violation of the
family obligations and grounds for termination of assstance. Opportunity for an
informa hearing would apply.

If the participant’s assstance is terminated and repayment has not been made,
the money will gtill be considered to be owed and the HA may ill take action
to collect the amounts owed.

C. Repayment Agreement

There will be a maximum of 12-months on any Repayment Agreement that the
HA enters into. There will be no doubling up on agreements. An existing
Repayment Agreement must be paid in full before a decison is made on
whether or not to gpprove a second Repayment Agreement.

d. For Amounts Above $5,000

In addition to seeking repayment, the HA will consider further action.
e Further action

The HA may consder loca prosecution or forward the case to the Regiond
Inspector Generd for Investigation on a case by case bases.

Dispodition of Asets

An applicant who has assigned, conveyed, transferred, or otherwise disposed of assets
within two years prior to date of filing an goplication for participation in the program
shdl have the vdue of such assts included in the determination of net family assets as
set forth in 24 CFR Section 813.102.

H. VERIFICATION OF ELIGIBILITY

1.

Application for Admisson

The Agency shdl determine digibility for issuance of Certificates or Vouchers in
accordance with schedules and criteria established by HUD. In so doing, the Agency
shal require every gpplicant for a Certificate or Voucher to complete and sign an
gpplication for admission prescribed by the Agency.

The gpplication process will be undertaken in two phases. a preiminary gpplication
(referred to as a pregpplication) will be taken firs. When the applicant comes to the
top of the waiting ligt and the HA is ready to pull the family into the applicant pool for



fina digibility determinatiorn/issue a Certificate or Voucher, the HA will take a forma
goplication (referred to as afull gpplication) and verify the information provided.

Veification of Preferences, Citizenship or Eligibility Immigration Satus

To subgtantiate digibility, preference, dwelling Sze and rent to be paid, the information
submitted on the gpplication for admisson shdl be verified when the applicant is notified
that the gpplicant's name has come to the top of the waiting list and who's application is
being reviewed. Preference categories, citizenship and digibility immigration status will
be verified prior to certification.

Methods of Verification

a

The Agency must use written verification from a religble third party whenever
possible and verificaions should be transmitted and retrieved through the mall
rather than handled directly by the gpplicant to ensure valid results.  If written
third paty verification was not used, the Agency must document in the
gpplicant's file why another method was used.

If the Agency obtains ord verification by telephone or in person from ardiable
third party, the Agency must document the facts obtained, the time and date of
the contact, and specify the name and title of the paty who provided the
information. The notes summarizing what was obtained through the ord
verification must be dgned by the Agency daff person who obtained the
informetion.

The Agency shdl obtain photostat or carbon copies of documentary evidence
possessed by the gpplicant or participating family, or in lieu thereof, shdl
provide recognition in brief of the contents of such documents together with the
name of the Agency's staff member who reviewed the documents, the date on
which the documents were reviewed, the identification or reference number of
the document, and the name of the person who presented the document.

Notarized statements or Sgned affidavits by the applicant or participating family
shdl be the least acceptable form of verification method, it shal be used only
when al dsefalls, and shdl be gpproved by the Section 8 Program Manager.

Citizenship and digible immigration Satus will be verified and processed
according to HUD regulations.

Record of Family




A file folder shdl be established for each family and shdl contain the application and dl
data collected to verify and document the family's status.

Misrepresentation

If any applicant or participant ddiberatdly misrepresents the information on an
application, the Agency may refuse to condder the application or any data collected to
verify and document the family's satus.

WAITING LIST

1.

Processing of Applications

Each family shal be required to complete and sign a pre-gpplication form for admisson
to the program.

Application forms may be returned by mail, postmarked no later than the date and time
specified in the PHA’ s notice.

a Each gpplication shal reflect the date and time received by the PHA and be
numbered accordingly.

The gpplication shal be placed on the waiting ligt if there are no vouchers
available.

b. Each gpplication shdl be maintained in a manner 0 as to assure compliance
with the sdection provisons.

Sdection Provisons

a Sdlection shal be based on first come first served (date and time) of pre-
goplication.

b. Loca preference - Applicant (renters) whose rental units have been destroyed
due to fire or flooding by the overflow of streams or rivers will have 1t priority
asaloca preference.

C. Loca preference - 2nd priority shal be extended to gpplicants who meet the
eigibility requirements of the Section 8 Program and who mugt be digible to
receive, be currently receiving, or shdl have received within the preceding two
years, assstance or services funded under the TANF program and be in a



training program such as JTPA, welfare' s Firs-to-Work, the State Employment
Service (WDD) program or any other government training program gpproved

by the agency.

d. Acceptable verification of meeting the digibility requirements will be required of
the applicant family.

e. Locd preference - shal be used in conjunction with date and time of pre-
gpplication and shdl have priority over other applicants.

f. The PHA must target 75 percent of new admissons to extremely low income
families whose incomes do not exceed 30% of median income for the area.
0. All other gpplicants shdl follow.

Denied Liging on Waiting List

The PHA will immediately and permanently deny admisson to the Section 8 Program of
persons convicted of manufacturing or producing methamphetamine (commonly referred
to as speed) in violation of any Federd, Sate or local law.

The Agency will deny listing an gpplicant on the waiting list because of action or inaction
by members of the  family, as dlowed by the regulaions, such as violent or drug-
related crimind activity.

If an gpplicant’s or any member of the applicant’s household was previoudy terminated
from the Section 8 Program due to violent or drug-related activities then the applicant
ghdl be determined indligible and denied listing on the waiting li for three years from
the date of the termination.

An exception will be granted (for drug-related activities) provided - the family member
can demondtrate that he or she:

a has an addiction to a controlled substance, has a record of such an impairment,
or is regarded as having such an imparment; and

b. is recovering, or has recovered from, such addiction and does not currently use
or possess controlled substances by submitting evidence of participation in and
successful completion of, a treetment program as a condition of remaning on
the waiting list or for continued assstance as a participant. Evidence must meet
Agency’s gpprova.

C. The PHA will not admit a family to the program for a period of three years, if
any member of the family has been evicted from federdly asssted housing for



serious violation of the lease and the family may not have any outstanding debt
with the federdly asssted housing project/program.

Reporting Change in Family Compostion

a Changes In An Applicant’s Family Compaosition While On The Waiting List:

If there is a change in an gpplicant’s family compostion, the gpplicant must
notify the Agency in writing within 10 calendar daysof thechange. Thisis
50 the Housing Agency can edtimate funding needs. Failure to comply could
delay assistance.

b. ChangesIn A Participant’s Family Composition:
A participant must get the agency’s approva prior to adding any new member
to the subsidized household. Any additiona person added to a participant’s
household will be denied participation if there is evidence of crimina activity or
violent crimind activity as sated in section |-3 of this section.

Remova From the Waiting List

An gpplicant may be removed from the waiting list if an gpplicant:

falls to respond to requests for information or updates,
fallsto respond by due date: and time;

fals to report to the Agency correct and current mailing address; in
writing within 10 cdendar day of the change Applicant may be
reingdated on the walting lig if there is a legitimate reason for the
goplicant's failure to respond such as for hospitdization, or disability and
the gpplicant is able to provide verification supporting the reason.

refuses offers of tenant-based assstance under the voucher program,;

or a member of the household owes rent or other amounts to the
agency or to another agency in connection with Section 8 or public
housing assstance under the 1937 Housing Act;

or any member of the family commits fraud, bribery or any other
corrupt or crimina act in connection with any federal housing program;

or any member of the family commits drug relaed crimind activity or
violent crimind activity.



Family Saf-Sufficiency Program (FSS Program)

Bass for Participant Sdection: To be consdered for the FSS Program participants
must meet the following criteria

a Candidates must be Section 8 Program participants a the time sdection is
made.

b. Initid sdlection of candidates will be done using a “lottery” system of random
section to edablish a wait lig, while ensuring that there will be no
discrimination with regard to race, color, religion, sex, handicap, familid satus
or nationd origin. Subsequent selection of candidates will be done on a first
comefirst served basis.

Family Briefing

The Agency shdl brief digible families recaiving a Cetificate or Voucher on the
conditions governing participation in the program.

The briefing will include notice of the conversdon to Vouchers and that no new HAP
Contracts will be executed on or after the August 12, 1999 (merger date). HUD

regulaionswill apply.

Mogt briefings will be conducted on a group basis or asindividua families as the need
aises. Eligible families receiving Certificates or Vouchers will be briefed in the following
manner:

a Bligible families will be briefed individudly or in groups. All families will be
required to paticipate in a briefing sesson before the Certificate of family
participation or Voucher is issued. Housng Agency daff will explan the
respongibilities of the owner regarding the management and maintenance of the
unit; the respongbilities of the family regarding the prompt payment of rent,
mantenance of the unit, reexamination of family circumdances, Family
Obligations, the grounds on which a family's participation could be terminated
efc.; and the responghilities of the Agency regarding the adminigtration of the
Housing Assstance Payment Contract, payments to the owners, inspection of
units, etc.

b. Applicants will be advised of the policies and the provisions of the Certificate
and the Voucher. Each family will be advised where to go to find a unit
(newspapers, management agents, the agency’s unit availability ligt, etc.). How
to add in or subtract out utility allowances, how to explain the program to the



owner, and how to secure the unit.

Families will be briefed on Housng Qudity Standards with examples of what
would condiitute substandard housing. Families will dso be advised of the
requirements of unit ingpections by the owners and the gpplicants.

Eligible families recaiving Vouchers may have separate briefings and will receive
in addition to the conditions governing the Voucher program the following
information:

- The Agency will advise the family of the maximum amount of subsdy
for whichitisdigible

- The Agency will advise the family that the amount the family pays for
rent and utilities will depend on the rent charged by the owner for the
unit sdlected by the family.

- The Agency will explain to each family that it has the right to choose any
gandard housing in the Agency's jurisdiction. The Agency will explain
that if the family chooses a unit above the payment standard, the family
will have to pay the difference between, the payment standard and the
contract rent.

- The Agency will explain to each family that in sdecting a smdler szed
unit, the Payment Standard will be based on the actud smdler szed
unit.

Example: Family qudifies for a three bedroom Payment Standard but
sdlects a two bedroom unit. The two bedroom Payment Standard
would be used in caculaing the amount of the subsidy.

- The Agency will explain to each family the Portability procedures for
the programs.

The Agency will explan the responghilitiesrequirements of the
gpplicant pulled with aloca preference.

Certificate or Voucher holders will be advised of their civil rights as mandated
by Title VIII of the Civil Rights Act of 1968, Executive Order 11063, the Fair
Housing Amendment Act of 1988, and Chapter 515 of the Hawaii Revised
Statues, as amended, which makes it illegd to discriminate againgt any person
because of race, color, religion, sex, naiond origin, handicapped or family
dausin the rentd of housing and in the advertisng of rentd units.



8. Expiration and Extenson of Certificate or VVoucher

The Certificate or Voucher shdl expire a the end of 60 days but a family may submit a
request for an extenson. If the Agency determines that the family's fallure to find a
suitable unit is not due to the fault, or lack of diligence on the part of the family and if the

Agency believes that there is a reasonable possibility that the family may, with additiona

time, find a suitable unit, the Agency may grant one or more extensions not to exceed a
total of 60 days. A determination not to grant any further extensons shall not preclude
the family from filing a new gpplication for another Certificate or Voucher.

9. Determinetion of ;

a Indigibility - If an applicant is determined to be indligible, the Agency shdl
promptly state the reasons for itsfinding in aletter to the applicant.

b. Eligibility - but No Certificate or Voucher - If the gpplicant is determined by the
Agency to be digible, but the Agency has determined that it is unable to issue
any more Certificates or Vouchers, the Agency shal place such family on a
waiting list as specified in paragraph | of this section.

10. Changes Which Occur Between Find Eligibility Determination and Executed Contract
Date

a Changes which occur during this period will affect digibility to lease the unit.
For example, if a family goes over the income limits, She will not continue to be
eigible for the program and will be notified of ther indigible satus in writing,
and an informa review will be held consistent with procedures outline in Sec. V.

11. Suspension of Taking Applications Due To Insufficient Funds

If there isinaufficient funding to admit dl digible goplicants for participation, the Agency
may a any time suspend the acceptance or processing or new listing to the waiting list.
In such case, the Agency shdl not be required to take the actions specified above. Any
such determination by the Agency shdl be publicly announced in the same manner as
provided in Section D of this Rule 2 and shdl be effective as of the date stated in such
announcement.

J. OCCUPANCY STANDARDS

In issuing the Certificate or Voucher to an digible family, the Agency shdl determine the
gopropriate sze of dwelling to be occupied by the family by gpplying the following criteria



1. A family shdl be assigned to the smallest unit suitable for its needs, and each bedroom
shdl be occupied by at least one person.
2. The dwedling unit assgned should not require more than two persons to occupy the
same bedroom.
3. Every member of the family, regardiess of age, shal be counted as a person.
4, Age, X, and other factors such as disability of members of the household shal be
taken into congderation in determining room space alotment.
a Any member of the family over 62 years of age may be alotted a separate
bedroom; or
b. In cases of sngle parents and dependents, separate bedrooms may be alotted
to the child and the parent; or
C. In cases when the children are of opposite sexes, separate bedrooms may be
dlotted; or
d. A person with vdid medica alments may be dlotted a separate bedroom,
provided the necessty for the separate bedroom is verified by a sgned
statement from amedica doctor and other supporting data; or
e A handicapped/disabled person may be dlotted a separate bedroom if
necessary; or
5. Two or more ederly families, even though unrdated, may be placed in asingle unit.
6. The living room of a unit may be counted as a degping room.
7. Thefollowing ratio shal be used asaguide:
HUD GUIDELINES - OCCUPANCY RANGES
Standards Used to Issue Certificates and Vouchers
Certificate Size Minimum No. of Personsin | Maximum No. of Personsin

Household Household

0BR 1 2




1BR 1 2
2BR 2 4
3BR 3 6
4BR 4 8
5BR 8 10
6 BR 10 12

Standards Used to Determine Acceptability of Unit Size

0BR 2
1BR 4
2BR 6
3BR 8
4 BR 10
5BR 12
6 BR 14

NOTE: HQS Standards alow 2 persons per living/degping room and would permit the following
maximum occupancy, assuming aliving room is used as a living/desping areax

a A Certificate or Voucher for a 1-bedroom dwelling would be assigned to a
sgngle person household only when there are no O-bedroom dwdlings in the
program or when there are no 0-bedroom dwellings available in the area.

b. The foregoing guidelines are st forth solely for determining the bedroom sze to
be designated on the Certificate or Voucher.

8. Certificate Program

No new Housing Assistance Payments Contract will be executed after August 12, 1999
(Conversion to Voucher Program Sec. 982.502).



0. Voucher Program

Under the Voucher Program, a family may rent an acceptable unit thet is larger or
gmaler than stated on the Voucher. However, a smaler unit must meet the space
requirements of the Housing Quaity Standards. The Payment Standards used will be
the lesser of the Payment Standard for the family unit size or the Payment Standard for
the unit rented by the family.

FINDERS POLICY

Upon receipt of a Certificate or Voucher, the family shdl be responsble for finding an gpproved
unit of appropriate Sze prior to expiration of the Certificate or Voucher. The family may sdect
the dwdling unit which it dready occupies if the unit qudifies as Exising Housing. The Agency
may provide assstance in finding units for those families who, because of age, handicap, or
other reasons are unable to find an gpproved unit and shall provide assstance in cases where
the family aleges that discrimination is preventing it from finding aunit. Any such assstance shdl
be in accordance with the Agency's equd opportunity housing plan and shdl not directly or
indirectly reduce the family's opportunity to choose among available units.

REQUEST FOR LEASE APPROVAL

Upon finding a suitable unit, the family shal submit the agency's Unit Information Sheet, a copy
of the Rentd Agreement if requested by the agency, the Potentid landlord Tenant Suitability
Form sgned by the owner of the unit and Restriction on leasing to relative forms. Falure to
comply with these requirements could delay assstance.

HOUSING ASSISTANCE PAYMENTS

1. Housing Assistance Payments Contract or Voucher Contract

The Agency shdl make Housing Assstance Payments to the owner on behdf of the
eigible family in accordance with the Housng Assgance Payments Contract or
Voucher Contract. No payments shal be made for any unit occupied by an owner
except for cooperatives.

2. Amount of Hous ng Asd gance Payments

a Certificate Program

The amount of Housing Assstance Payments shdl equa the difference between
the Tota Tenant Payment and the Gross Rent for the unit.

b. Voucher Program




The amount of Housing Assstance (Voucher) Payments shdl be the amount by
which the gpplicable (Payment or Adjustment) standard for the family exceeds
thirty percent (30%) of the family's monthly adjusted income.

Agency's Financid Obligations

The Agency's financid obligations under this part shdl be limited to making Housing
Assgance Payments on behdf of digible families

a

Certtificate Program

Under the Certificate Program, Housing Assstance Payments Contract form
HUD 52535 (5-84) (HB 7420.7), the Agency will aso pay dams for vacancy
loss, unpaid rent and damages in the event the amount of security deposit paid
by the family is insufficient to remburse the owner. The owner must provide
proof of effort to collect from the family in filing a dam and must submit
veification of adam within 60 days of the vacancy.

If the Housng Assstance Payments Contract is terminated by the Housing
Agency for the family’s failure to comply with their family obligations under the
program or because of the conversion to the voucher program, then the owner
must request an ingpection of the unit within two weeks of the termination of the
contract in order for the agency to honor aclam for damages. The request for
an inspection must be done in writing to the Housing Agency.

Under the Certificate Program form HUD-52535.1 and 52535.2 (9/95) REF
HB 7420.8 no clams will be paid by the Agency. Clams for unpad rent,
vacancy loss and damages will be the sole respongibility of the family.

Voucher Program

Under the Voucher Program, Housing Voucher Contract form HUD 52647
(8-87), the Agency will pay dams for unpaid rent and damages in the event the
amount of the security deposit paid by the family is insufficient to reimburse the
owner. The owner must provide proof of effort to collect from the family in
filing a dam and mus submit verification of a dam within 60-days of the
vacancy.

If the Housng Assistance Payments Contract was terminated by the Housing
Agency for the family’s failure to comply with their family obligations under the
program, then the owner must request an ingpection of the unit within two
weeks of the termination of the contract in order for the agency to honor aclam



for damages. The request for an ingpection must be done in writing to the
Housing Agency.

Under the Housng Assstance Payments Contract for the Renta Voucher
Program, form HUD-52647.1 and 52647.2 (9/95) REF HB 7420.8, no claims
will be paid by the Agency. Clams for unpaid rent and damages will be the
sole respongbility of the family.

4. Limitations of Benefits to Family

In no event shdl a family receive assstance from more than one of the following:
Voucher, Section 8 Housing Assistance, Federal or State rental supplement, or Section
23 Housing Assstance.

N. RENTS

1. Certificate Program

a

Minimum Rent

The tenant shall contribute at least $25.00 toward the rental of aunit. The TTP
shall be at least $25.00.

Fair Market Rent

For any Exigting Housing unit, the sum of the Contract Rent and any Allowance
shall not exceed the applicable Fair Market Rent.

Determination of Contract Rent

In determining whether a Contract Rent is approvable, the Agency shdl
determine the amount payable directly by the family for any utilities and other
services (alowance).

Annud Determination of Charges, Adjusments

At leeg annualy, the Agency shdl determine whether there has been a
subgtantid change in utility rates or other charges of generd gpplicability, and
whether an adjusment is required in the Allowance for Utilities and other
services.

Any adjustment shdl take into account Sze and type of dwelling units and other
pertinent factors. Any changes affecting the family's share of rent resulting from
the adjustments shal be made at reexamination.



e Far Market Rent and HUD Guiddines

Rent may exceed the Fair Market Rent only in accordance with applicable
HUD guiddlines.

f. Owner's Offer of aNew Lease

- Increase Contract Rent - Prior to any increase in the Contract Rent the
owner shdl provide a 60-day written notice to the family and the PHA
in accordance with gpplicable HUD rules.

- Decrease Contract Rent - The Owner shdl give the HA and the family
a least a 45-day written notice prior to a decrease in the Contract
Rent. If the owner has more than 5 families that are being offered a
new lease, the owner must give the HA and the families at least a 60-
day written notice.

o. Cetificate by Agency

The Agency shdll certify for each approved unit that the Contract Rent for such
unitis

- Reasonable in rdation to rents currently being charged for comparable
units in the private unasssted market, taking into account the location,
sze type, qudity, amenities, facilities and management and maintenance
sarvices of such units, and

- Not in excess of rents currently being charged by the owner for
comparable unasssted units.

h. Maintenance of Certification and Relevant Documents

The Agency shdl mantain for three years dl certifications and rdevant
documentation for ingpection by HUD.

2. Voucher Program

a Minimum Rent

The minimum rent shdl be 10 percent of the family's monthly (unadjusted)



income, or $25.00 whichever is greater.

Rent Not Capped By Payment Standard

Rents may exceed the gpplicable payment or adjustment standard, however, the
amount of VVoucher payment will not be increased.

Edtablishing the Adjusment Standard

At leest annudly, the Agency shdl determine whether an adjusment is
necessary to the gpplicable payment standard or adjustment standard being
used in the Agency's Voucher Program to assure continued affordability of
housng by participaing families and if an adjusment is necessary, to what
extent and to which category of participating families adjustments are needed.
The Agency shall then establish adjustment standards for its VVoucher Program
to provide affordability adjusments after consulting with the public by public
hearing. Such adjustment standards may be made annudly for each unit Szeto
ensure that the family can continue to afford units under the program.

The Payment Standard for the family must be the lower of:

m 1 hepayment standard for the family unit Sze; or

m the payment standard for the unit rented by the family.

Rent to Owner; Maximum Rent at Initia Occupancy

At the time afamily initidly recelves tenant-based assstance for occupancy of a

dweling unit, the family share may not exceed 40 percent of the family's
monthly adjusted income.

O. EXECUTION OF LEASE AGREEMENT

1.

Ingpection of Unit

Before approving any lease, the Agency shdl ingpect the unit for compliance with the
Housing Qudity Standards (HQS), without any variaions.

If there are any deficiencies which must be corrected for the unit to be decent,
safe, and sanitary, the Agency shdl notify the owner of the work required to be
done. The Agency shdl reingpect the unit to assure that dl mgor deficiencies



are corrected prior to goproving a contract. Time limit for corrective action will
be on a case by case basis.

b. The Agency shdl prepare and maintain reports on ingpections and
reingpections.  The report shdl specify (8) any deficiencies which must be
corrected in order for the unit to be decent, safe, and sanitary; and (b) any other
deficiencies, for use in the event of a subsequent claim by the owner that they
were caused by the family during the period of occupancy, in accordance with
M 3a. or M 3b. and HUD regulations.

Approva of Lease

The Agency shdl approve the lease if it determines that a unit is in decent, safe and
sanitary condition, that the rent is approvable, and that the proposed lease complies
with the requirements established by HUD.

Termsof Lease

The term of the lease shdl begin on a date sated in the lease, and shdl continue until ()
atermination of the lease by the Owner in accordance with the lease and addendum to
lease; (b) a termination of the lease by the family in accordance with the lease or
addendum to lease or by mutua agreement during the term of the lease, or (c) a
termination of the contract by the Agency.

Violation of Lease and Payment To Owner

In the event a family vacates its unit in violation of the lease, the provisons in HUD
guiddines pertaining to making Housing Ass stance Payments shdl apply.

Security Deposit

Certtificate Program

a The security deposit the owner may collect from the family is limited to one
month's rent form HUD-52535.1 and 52535.2 (9/95).

b. Families shdl be expected to obtain funds to pay a security and utility deposits
from their own resources and/or other private or public sources.

Voucher Program

a The security deposit the owner may collect from the family is limited to one
month's rent form HUD-52647.1 and 52647-2 (9/95).



b. Families shal be expected to obtain funds to pay security and utility deposits
from their own resources and/or other private or public sources.

Subseguent Adjustment to Initial Contract Rent

If any subsequent adjustment to the initid Contract Rent is to be made, it shal be made
in accordance with gpplicable HUD policies.

Savices, Maintenance and Utilities

The Owner shdl provide al the services, maintenance and utilities which he agrees to
provide under the contract or any addendum thereto.

Procedures For Filing A HUD Security Guarantee Clam on Housng Assstance
Payments Contract (Certificates) form HUD 52535 (5-84) as amended HB 7420.7)
and Housing Voucher Contract (Vouchers) form HUD 52647 (8-87) as amended.

a Claim for Damages and Unpaid Rent

- When a tenant vacates (without notice or with notice) the owner must
cdl the Agency to request a move-out ingpection if the owner feds that
there are damages that exceed the security deposit collected. The
Agency will not certify damages without a move-out ingpection.

- The Owner must send a certified letter to the tenant requesting payment
for damages giving the tenant 15 cadendar days to respond. A copy of
that letter must be submitted to the Agency dong with the receipts
andlor estimated cost to make the repairs. Estimates must be by a
merchant, contractor, or person who will be doing the repairs.

- All claims must be submitted by the owner/authorized representetive to
the Agency within 60-days of the termination of the contract.

- After the 15-day period has lapsed and the tenant does not respond to
the owners request for payment, the owner must notify the Agency.
The Agency will notify the tenant (at the last known address) by
catified mail that acdlam is pending againg them.

- The tenant will have 15-cdendar days to request a meeting to disoute a
clam with the Agency.

The tenant will dso be natified in writing that they assume the
responghility of remburang the Agency for any dam pad on ther



10.

11.

12.

Agency Action

behalf. If the tenant does not dispute and/or does not request a
mesting, the clam will be processed for payment in accordance with
HUD regulations.

If the participant/family acknowledges and accepts the debt (amounts)
being requested by the owner; and agrees to sgn a Promissory Note
with the Agency; the above actions will be diminated.

a One of the following actions will be taken by the Agency:

If The Tenant Requests and does not show up for meeting: The Agency
will notify the tenant that the Agency is processng a dam and will
inform the tenant of the liabilities assumed by the tenant if the Agency
honors the clam. The tenant will be given 15-days from receipt of the
letter to request an informa hearing. If the tenant does not request an
informa hearing, the Agency will pay the landlord in accordance with
the HUD guiddines.

If a Hearing is Requested: The Agency will follow the Hearing
Procedures as stated in Item (V).

If The Tenant, Landlord and/or the Agency Disputes the Clam: The
Agency will advise the parties to go to court if the dispute can not be
resolved.

Recession of Lease

a If alandlord signs a Recession of Lease and releases a VVoucher or Certificate
participant from the lease, the date of the termination will be the last day of the
HUD subsidy paymen.

Responghilities of Family

The family shdl be responsible for the prompt payment of rent and such other charges
for utilities and other services as may be gpplicable as established under the lease
agreement with the owner.

Portability



To provide an opportunity to a Housing Voucher/Certificate holder to move to any
other Housng Voucher/Certificate jurisdiction, the Agency shdl explain the Housing
Voucher and Certificate portability procedures to each family including admission to the
receiving Agency's program based on the recaeiving Agency's income limits for families
who are not a current participant in the initid Agency's jurisdiction.

P. CONTINUED ELIGIBILITY AND INCOME ADJUSTMENT

1.

A family's digihility for Housng Assstance Payments continues if the family meets the
requirements governing digibility, or until the Totd Tenant Payment equas the Gross
Rent for the dwelling unit it occupies under the Certificate Program or the applicable
(payment or adjusment) standard under the Voucher Program. Termination of
eigibility a such point shdl not affect the family’s other rights under its lease nor shdl
such termination preclude resumption of payment as a result of subsequent changes in
income or rents or other relevant circumstances during the term of the Contract.

Loca Preference goplicants pulled off of the waiting list will be required to keep the
following obligations

a Based on their sdf-assessment, participants will be obligated to register
with agencies or entities that offer workshops, classes, training, etc., that
Housing Assistance Workers (HAW) refer them to.

b. Failure or refusd to register with more than two agencies or entities will
be consdered as falure to comply with family obligations and may be
grounds for termination of rental assstance.

C. All participants must abide by al rules governing the U.S. Department
of Housng and Urban Development Section 8 rentd assdance

program.

Families may report to the Agency any decreases in their income, and/or expenses that
would result in a reduction in their TTP, and the Agency after proper verification shdl
make the reduction to the family's TTP.

Trestment of income changes resulting from welfare program The PHA will not reduce
the annud income of a family or reduce the family’s contribution towards the rent
because of areduction in the family’ s welfare ass stance specificaly because of fraud or
falure to participate in an economic sdlf-sufficiency program or comply with a work
activities requiremen.

If the reduction results from: the expiration of a lifetime limit on recaiving benefits, when
the family has sought but cannot find employment; or the family has complied with



Q.

10.

11.

12.

welfare program requirements but loses welfare because of a durationd time limit such
as a cgp on wefare benefits for a period of no more than two years in a five-year
period and is verified by the welfare department then the PHA will make adjusments.

Families must report to the Agency any changes in the source of their income (ex.
employment to welfare), and/or family compostion during the contract period within 10
(ten) cdendar days of the change. Adjustments to the TTP shal be made if the income
received is from a new source or there is a change in the family compostion.
Otherwise, such adjustments shdl be made a annud reexamination.

Families must report any changesin family compositionwithin 10 (ten) caendar days of
the change regardless of whether the TTP would be affected in order to assure that the
family remains housad in an gppropriate Sze dwelling unit

The tenant must get written gpproval from the landlord prior to the move-in date.

Over night vigtors are redtricted to a total of 30-days in a cdendar year. Must have
written approva from the owner/manager.

Temporary absence of afamily member from the household for periods more than three
weeks must be reported to the HA.

Split Households - When a family splits up, the head-of-household (as listed with the
PHA) may turn over the housing assstance to the remaining tenant. Request for the
change must be in writing and approved by the PHA.

If a family does not report an increase in income until re-examination, they may be
subject to reimbursement.

Disclosure of Income matching information to the Housing Agency.

a Section 8 tenant-based participants must disclose the letter and other
information they received from HUD regarding their verification initigtive) to the
Housing Agency.

b. The Housing Agency must verify the accuracy of the income data, change rent
amounts, or terminate assistance as gppropriate, when the participant discloses
income information.

RE-EXAMINATION

1.

Annua Re-examination




Re-examination of a family's income, compostion and extent of medicd or other
unusua expenses incurred by the family shdl be made annualy.

a The re-examination process will start no less than 60 days prior to the family's
unit HAP contract anniversary date to insure that the reexamination process is
completed in time,

b. If a the time of admisson or re-examination, a family's income cannot be
reasonably determined for the next 12 months, the Agency shdl schedule a
re-examination at the earliest date it deems such
determination may be made.

C. The family will be sent anotice of the date and time of the annud re-examination
and a Persond Declaration form. If the family falls to keep or reschedule the
gppointment, a second notice rescheduling the date and time of the annud re-
examinaion shdl be sent. If the family fals to keep or reschedule this
gppointment, essentia to the timely completion of the re-examination process,
the housng assstance payment contract will be terminated at the end of the
lease year. The family shdl be natified in writing with a statement or reasons
and be offered the opportunity to request for an informd hearing. If it is
determined that the reasons for the family not keeping the appointments are
reasonable and judtified, the Agency may grant the family another gppointment
to complete the annua re-examination.

Redetermination of Tota Tenant Payment and Housing Assstlance Payment

Appropriate redetermination shal be made by the Agency on the amount of Tota
Tenant Payment and amount of the Housing Ass stance Payment.

Termindion of Payments

Terminaion of Housng Assdance Payments due to determination of the family's
indigibility shal be in accordance with gpplicable HUD guidelines.

Decreasein Family Composition

If the Agency finds that the composition of a family has decreased, the family shdl be
reissued a Certificate. The Voucher is based on its present composition and reissued at
re-examination.

a Certificate Program

The family shal be required to immediately search for a lower priced dwelling
unit or have the present rent reduced accordingly. Housing Assstance



Payments shdl be terminated a expiration of the family's Certificate and after
the family rgects without good reason the offer of a unit which the Agency
judges to be acceptable.

b. Voucher Program

Adjustments to the Housing Assstance Payments shal be made based on the
reissued Voucher a annua reexamination or the Agency has gpproved the
family's move to ancther unit.

Increase in Family Composition

If the Agency finds that a family composition has increased, the family shal be issued a
Certificate or Voucher based on alarger bedroom size and as stated in items 4aand 4b
above.

Absence From Unit

"Absence' means that no member of the family is resding in the unit. The family may
not be absent from the unit for a period of more than 60 days.

All termination notices will be in compliance with HUD regulations.

If absence is due to medicad reasons, the participant shal provide acceptable
verificaions to the Agency.

R. INSPECTION OF DWELLING UNIT UNDER LEASE

1.

Ingpection to Determine Unit is in Decent, Safe, and Sanitary Condition

The Agency shdl ingpect or cause to be ingpected each dwelling unit a least annudly
and such other times as necessary to assure tha the owner is maintaining the unit in
decent, safe and sanitary conditions and providing the agreed upon utilities and other
sarvices.  Ingpections will aso be done on natification by the owner of possble
damages by the tenant.

Determination that Unit is not Decent, Safe, and Sanitary

If the Agency determines that a dwelling unit is not decent, safe and sanitary and the
owner fals to take corrective action after being duly notified, the Agency may exercise
any of itsrights, incdluding abatement of Housing Assistance Payments (even if the family



continues in occupancy) and termination of the Contract. If the family wishes to be
rehoused in another unit and the Agency decides to terminate the Housing Assistance
Payments Contract or Voucher Contract, the family shal be issued another Certificate
or Voucher.

3. The Agency must cetify that the contract rent for units under the Ceatificate and

Housing Voucher Program are comparable to other unassisted units.

S TERMINATIONS

1. Family Wishing to Move

a

If an asssted family wishes to move to another unit and wishes to continue
participating in the program, a Certificate or Voucher shdl beissued if the family
haes fulfilled its obligations under the program.

No Certificate will be issued or new Housing Assistance Payment Certificate
Contract will be offered or executed after August 12, 1999. The family will be
offered continued assistance under the VVoucher Program.

A paticipant may move to any jurisdiction which adminisers the Housng
Voucher Program or Certificate Program. The Agency may deny portability
moves only if the number of portables in use is more then 25 percent of its total
units under lease in the Program. Moves may be limited to one (1) in a 12-
month period.

2. Required Termination Notice

After the firgt year of the leasg, if a participant wishes to move from the present
dwedling, the participant mugt legdly terminate its present lease by giving the
owner a least a 30-day written notice, copy to be given to the Agency. A
Mutual Recession of Lease signed by the owner/mgr., may aso be requested
by the Agency. The participant may thereafter request a new Certificate or
Voucher.

During the first year of the lease, termination of the lease mugt be by mutua
agreement between the participant and the owner/authorized representative.
The Agency requires that a Mutud Recesson of Lease be sgned by the



owner/authorized representative and the participant and submitted to the
Agency.

- If less than a 30-day written notice is submitted, the participant may be

responsible for any rent due until a new Housing Assistance Contract has been
executed.

Terminaion Due To lllegd Use or Sde of Drugs or Violent Crimind Activity

If the Agency determines by a preponderance (as defined under Rule 2 B and S5.) of
evidence that a participant has used or does use illegd drugs or isinvolved with the sde
of illegd drugs the Agency will terminate assstance in accordance with HUD
regulations. The participant, however, may be granted an exception as provided in Rule
2 Sec. | 3. Any other incident involving the use or sde of illegd drugs will result in
termination of assistance.

If the Agency determines by a preponderance of evidence that a participant has
engaged in violent crimind activity (as defined in S 7) or the ause of dcohal, the
Agency will terminate rental assstance. The Participant may request an informa hearing
as Sated in Section V.

Termination Due to Threats of Abusive or Violent Behavior Toward Agency Personng

The Agency will a any time deny program assstance for an gpplicant, or terminate
program assistance for a participant, if any member of the family has engaged in or has
threstened abusive or violent behavior toward Agency personnd. The gpplicant or
participant will be denied participation or application for assstance for a minimum of
ten years or denied participation as stated in Section U from the date of
termination of the Section 8 Contract.

The applicant and or the participant will be notified by certified letter of the decison.
The gpplicant or participant may request an informa hearing as sated in Section V.

If abusive or violent behavior toward agency personnel was the cause of the termination
of a Housng Assstance Contract and a participant’s participation in the program, the
agency’ s notice of termination shal sate the duration of the disqudification.

Preponderance of Evidence: Evidence which is of grester weight or more convincing
than the evidence which is offered in opposition to it; that is, evidence which as awhole
shows that the fact sought to be proved is more probable than not. With respect to
burden of proof in civil actions, means greater weight of evidence, or evidence which is
more credible and convincing to the mind. That which best accords with reason and
probability. The word “preponderance’ means something more than “weight”; it
denotes a superiority of weight, or outweighing. The words are not synonymous, but



10.

subgtantidly different. There is generdly a“weight” of evidence on each dde in case of
contested facts. But juries cannot properly act upon the weight of evidence, in favor of
the one having the onus, unless it overbears, in some degree, the weight upon the other
gde. It means that amount of evidence necessary for the plaintiff towinin acivil case. It
is that degree of proof which is more probable than not. Preponderance of evidence
may not be determined by the number of witnesses, but by the greater weight of all
evidence, which does not necessrily mean the grester number of witnesses, but
opportunity for knowledge, information possessed, the manner of testifying determines
the weight of testimony. Credible evidence: Credible evidence would be provided by
such sources as police and the court sysem. Testimony from neighbors, when
combined with other credible evidence, could be used toward determining whether a
preponderance of evidence existed.

Situations which would add to preponderance of evidence included, but are not limited
to, drug raids, drugs found in the dweling unit, evidence which is tied to the activity,
arrest warrants issued, or police reports detailing the offense.

The HA will not be obligated to ferret out information concerning a family’s crimind
activities as a part of the processng of an gpplication for assstance. Initid screening
will be limited to routine inquiries of the family and any other information provided to the
HA regarding this matter. The inquiries will be standardized and directed to dl
goplicants by the incluson of the inquiry on the gpplication form.

Vident Crimind Activity - Includes any illegd crimind activity that has as one of its
elements the use, attempted use, or threatened use of physica force, firearms or other
weapons against the person or property of another.

Alcohol Abuse - Any activity which, when perpetrated while under the influence of
acohal, leads to the interference with the health, safety or right to peaceful enjoyment of
the premises of other residents.

Fallure to comply with Family Obligations - The participant(s) must comply with their
program obligations as stated in 24 CFR 982551 and the PHA policies and
procedures. If the family fails to fulfill its obligations under the Section 8 program
termination of assstance will result.

Exdudon of family members - In determining whether to deny admission or terminate
assigance, the PHA may impose, as a condition for assgtance for other family
members, a requirement that family members who participated in or were culpable for
the action or failure to act will not reside in the unit. The PHA may permit the other
members of a participant family to continue receiving assistance.

PHA Notice of Termination of Participation




T.

u.

The Agency will send the paticipant a letter terminating renta assstance and
participation by certified mail to the last mailing address reported by the participant.

If the participant fails to accept or respond to the notice within the 15-business days as
dated in Sec V, the participant shdl be determined ineligible.

EVICTION

1.

Compliance with Law and Written Notice

The owner shdl not evict any family occupying housng  under this part unless the
owner complies with the requirements of loca law and HUD regulations. The owner
shdl give the family a written notice of the proposed  eviction, sating the grounds and
advisng the family that it has ten (10) days within which to respond to the owner.

Agency's Authorization of Eviction

For leases entered into before October 1, 1981, the Owner must obtain the Agency's
authorization for eviction. Accordingly, a copy of the eviction notice shdl be furnished
amultaneoudy to the Agency. The notice may dso Sate that the family may, within the
same period present its objections to the Agency in writing or in person. No Agency
authorization is needed for leases after 10/1/81.

Agency's Examination on Grounds for Eviction

For leases entered into before October 1, 1981, the Agency shdl examine the grounds
for eviction and shdl authorize the eviction unless it finds that the grounds for eviction
dated by the owner are insufficient.

Natification by Agency to the Owner and Family

For leases entered into before October 1, 1981, the Agency shdl notify the owner and
the family of its determination within twenty (20) days of the date of the notice to the
family whether or not the family has presented any objectionsto the Agency. The family
shdl dso be advised of its digibility or indigibility for a Certificate or Voucher.

DISQUALIFICATION FROM PARTICIPATION



If the Agency determinesthat afamily or owner has violated program policies and requirements,
such family or owner may be disqudified from participation in the program for such period as
deemed gppropriate by the Agency. The family or owner shdl be naotified in writing of the
disqudification and shdl be entitled to a hearing.

INFORMAL HEARING

In the event a family or an owner disputes any action taken by the Agency and claims that such
actions adversdy affect the rights, duties welfare, or satus of sad family or owner, such family
or owner may present a written complaint to the Agency <o that the dispute may be discussed
informaly and settled without a hearing.

The complaint must be filed within fifteen (15) business days after the dispute arose or, if there
was a written notification which gave rise to the dispute, within fifteen (15) business days from
the receipt of the written notification. A summary of the discussion shdl be prepared within

seven (7) business days and one copy shdl be given to the complainant. The summary shdl

gpecify the names of the participants, dates of meetings, the nature of the proposed disposition
of the dispute and the specific reasons therefore, and shal specify the procedures by which a
hearing under Section W may be obtained if the complainant is not satisfied.

FORMAL HEARING

1. Reguest of aHearing

If a complainant is not satisfied with the dispostion of a dispute in the informa
discusson, he may submit a written request for a hearing to the Agency within fifteen
(15) business days after receipt of the written summary of the informa discussion.

2. Form and Content of Written Request

a The written request shdl contain each of the following:
1) Name, address and telephone number of the complainant;

2) A desgnation of the specific dtatutory provison, rule, or order in
question, together with a statement of the disoute involved;

3) A statement of the complainant's position or contention;
4) A memorandum of points and authorities, containing a full discusson of

reasons or legd authorities in support of such postion or contention;
and



5)

The action or relief sought.

b. Written requests which do not comply with the above requirements may be
rgjected and returned to the Complainant. Reection and return of the request
shdl not toll the fifteen business day filing deedline.

Discovery

All parties shal have the opportunity to examine the other party's documents to be used
a the forma hearing and copy said documents at the requesting parties expense prior
to the forma hearing. The request for documents shdl be in writing and delivered to the
other party by persond ddivery or mail. The requesting party shdl be required to file
the request for documents with a certificate to the effect that the request was given.
During the forma hearing, a party may not introduce documents into evidence which
were not made available to the requesting party.

Notice of Hearing

a The Notice of hearing shdl contain:

1
2)
3)

4)

5)

6)

Date, time, place, and nature of hearing.
The legd authority under which the hearing isto be held.
The particular sections of the statutes and rules involved.

An explicit gatement in plain language of the issues involved and the
facts aleged by the Agency in support thereof. If the Agency is unable
to state such issues and facts in detail at the time and notice is served,
the initid notice may be limited to a satement of the issues involved, and
thereafter upon application, abill of particulars shal be furnished.

The fact that any party may retain counsd if he so desires and the fact
that an individud may appear on his own behdf, or a member of a
partnership may represent the partnership, or an officer of an authorized
employee of a corporation or trade or association may represent the
corporation, trade or association.

The fact that the hearing will be conducted in conformance with the
Rules for Forma Hearing and that a copy of said rules are available at



the Agency.

b. Service of the Notice of Hearing:

1)

2)

All paties shdl be given written notice of hearing by registered or
certified mail with return receipt requested at least fifteen (15) cdendar
days before the hearing.

If service by regigered or certified mail is not made because of the
refusal to accept service, or the Agency has been unable to ascertain
the address of the party after reasonable and diligent inquiry, the notice
of hearing may be given to the party by publication at least once in each
of two successive weeks in a newspaper which is printed at least twice
weekly in the County of Kaual.

Modification of Procedures by Stipulation

Any procedure in a forma hearing may be modified or waived by dipulation of the
parties and informd digpogtion may be made of any formd hearing by sipulation,
agreed settlement, consent order, or defaullt.

Procedures in Conducting the Hearing

a Pre-hearing Motions and Conferences

1

2)

Pre-hearing Motions. The Hearing Officer may, prior to the hearing,
consder and rule on al mationsfiled by any party to aformd case.

a) Notice. All parties shdl be informed in writing by the moving
party, of the time, date, and place for the hearing on the pre-
hearing motion.

b) Certificate of Service. The moving party shal be required to file
with the motion, a certificate to the effect that notice was given.

Pre-hearing Conferences. The Hearing Officer may, at the request of
any party, or on its own initiative, conduct a pre-hearing conference to
define issues of law and fact, to list al witnesses intended to be caled,
to dl documentary evidence intended to be submitted, to tipulate to
those issues of law and fact, to stipulate to those issues which are not
contested, to stipulate to the admission of certain evidence, and to settle
other matters which would help expedite the hearing.



a) Notice. All parties shdl be informed in writing by the moving
paty, of the time, date, and place for the pre-hearing
conference.  The moving paty shdl serve such notice to dl
other parties at least two business days prior to the date of the
pre-hearing conference.

b) Certificate of Service. The moving party shal be required to file
a certificate to the effect that written notice of the pre-hearing
conference was given.

Convening the Hearing

1)

2)

3)

4)

5)

6)

7)

Hearing Officer. The Executive on Housng or his desgnee shdl
preside a the hearing. The Hearing Officer controls the course of the
hearing, digposes of matters that normaly and properly arise in the
course of the hearing, and takes al other actions authorized by law that
are deemed necessary to the orderly and just conduct of a hearing.

Cdling the Hearing to Order. The hearing officer will identify the case
by name and number, state for the record a brief description of the
nature and subject matter of the hearing including the authority
therefore, and shall then briefly outline the procedures to be followed.

Identification of Parties and Counsdl. The hearing officer shdl request all
parties to identify themsdves and ther counsd. Where a paty is
represented by more than one counsd, only one counsd shdl be
permitted to cross-examine a witness or to state any objections or to
make closing arguments.

Paties. The Hearing Officer shal determine and find on the record
whether dl parties have a bonafide interest in the subject matter.

Reading of Rights. Therights of dl parties shdl be carefully explained to
al parties, including their right to counsd, to present evidence, and to
cross-examine.  All parties shall acknowledge on the record, their full
understanding of theserights.

Stating objections. Before proceeding with the hearing, al parties shal
be required to state for the record any objections they may have to any
of the pre-hearing proceedings, and particularly the form and substance
of the natice of the hearing.

Accurate Record. To insure an accurate record, a tape recorder or



other reliable recording equipment may be used. The decision to hire a
court reporter or stenographer is left to the discretion of the Hearing
Officer. It shdl not be necessary to transcribe the record unless
requested for the purposes of re-hearing or court review.

Presenting the Case; Rules of Evidence

1

2)

3)

4)

5)

6)

Order of Appearance. The party initiating the hearing and with the
burden of proof has the right to open and close. Other parties, will be
allowed to present their case in an order agreed upon or as decided by
the hearing officer.

Swearing in Witnesses. Prior to giving testimony, the witnesses shdl be
sworn in by the hearing officer.

Tegtimony. Each person shdl be tetifying, state his name, address, and
ghdl give such information regarding his gppearance as the Hearing
Officer may request. The Hearing Officer shal confine the testimony to
the matters for which the hearing was called. 1n order to dlow persons
an equa amount of time to tedtify, or to prevent repetitious testimony,
the Hearing Officer may limit the amount of time for testimony per
individud or per issue. Each witness may be subject to questioning by
al parties.

Rebuttal. After al parties have rested their case, each party will be
dlowed to present rebuttal evidence in the same order as they
presented their case.

Rulings by Hearing Officer. The Hearing Officer will make dl rulings on
points of law, induding the admisshility of evidence, the merit of
objections or moations, the granting of continuances, the limiting of
tesimony or witnesses, and other rulings authorized by law that are
deemed necessary to the orderly and just conduct of the hearing and
which do not involve the find determination of the proceedings.

Rules of Evidence.

a) Admisshility and Excluson. Any ord or documentary evidence
may be received, but the Hearing Officer, shall, as a matter of
policy provide for the excluson of irrdevant, immaterid, or
unduly repetitious evidence,



b)

9

h)

Record Supported by Evidence. No sanction shall be imposed
or rule or order be issued except upon consderation of the
whole record or such portions thereof as may be cited by any
party and as supported by and in accordance with the reliable,
probative, and substantial evidence.

Privileges. The Hearing Officer shdl give effect to the rules of
privileges as recognized by law.

Marking of Evidence. All evidence shdl be marked for
identification with the parties name and number or |etter.

Copies. Documentary evidence may be received in the form of
copies or excerpts, if the origind is not readily available;
provided that upon request, parties shdl be given an
opportunity to compare the copy with the origind.

Cross-examination. Every party shdl have the right to conduct
such cross-examination as may be required for a full and true
disclosure of the facts.

Officid Notice. The Hearing Officer may take notice of
judicidly recognizable facts. In addition, the Hearing Officer
may take notice of generdly recognized technica or scientific
facts within their specidized knowledge or facts based on
common knowledge which are not subject to reasonable
disopute. Parties shdl be notified ether before or during the
hearing, or by reference in preliminary reports or otherwise of
the materid S0 noticed, and they shdl be afforded an
opportunity to contest the facts so noticed.

Burden of Proof. Except as otherwise provided by law, the
paty initiaging the hearing shdl have the burden of proof,
including the burden or producing evidence as wel as the
burden of persuasion.

Standard of Proof. The degree or quantum of proof shal be a
preponderance of evidence.

d. Cloang Arguments

Each party shdl be dlowed to present closng arguments in the same order as



they presented their case in chief. The party initiating the hearing and  having
the burden of proof may spesk last. The Hearing Officer may set atime limit
for dlosng arguments.

e After Closng Arguments, Decisons and Orders

1) Decison in Writing. Every decison and order adverse to a party to the
proceeding rendered by the Hearing Officer shdl be in writing or stated
on the record and shall be accompanied by separate findings of fact and
conclusions of law.

a) Parties to the proceeding shdl be notified by persond deivery
or mailing, a copy of the decison and order and accompanying
findings and conclusions within a reasonable time to each party
or atorney of record. With the persond ddivery or certified
mailing, the forma hearing is closed and the thirty-day period
for court apped pursuant to Section 91-14, HRS, begins to
run.

2) Matters Outsde Record. No matters outsde the record shal be
consdered by the Hearing Officer in making the decison. The Hearing
Officer shal not consult any person on any issue of fact except upon
notice and opportunity for al parties to participate, save to the extent
required for the disposition of ex-parte matters authorized by law.

RULE 3. RULES OF PRACTICE AND PROCEDURESOF THE FAMILY
SELF SUFFICIENCY PROGRAM (FSS)

A. PURPOSE

The purpose of the Family Sdf-Sufficiency (FSS) program is to endble families recelving
Section 8 assistance to achieve economic independence and self-sufficiency.

OBJECTIVE

The objective of the FSS program is to reduce the dependency of low-income families on
welfare assstance and on section 8 housing assstance or any Federd, State, or loca rent or
home ownership subsdies. Under the FSS program, low-income families are provided
opportunities for education, job training, counsding, and other forms of socid service
assistance, while living in asssted housing, so that they may obtain the education, employment,
and business and socid skills necessary to achieve self-sufficiency.

B. DEFINITIONS




Adjusted Income. Annua income, less alowable HUD deductions.

Annud Income. The anticipated totd annua income of an digible family from al sourcesfor the
12-month period following the date of determination of income, computed in accordance with
the regulations.

Contract of Participation. A contract in a form approved by HUD, entered into between a
paticipating family and the KCHA that sats forth the terms and conditions governing
participation in the FSS program.

Earned Income. Income or earnings included in annua income from wages, tips, sdaries, other
employee compensation, and saf-employment. Earned income does not include any pension or
annuity, trandfer payments, any cash or in-kind benefits, or funds deposited in or accrued
interest on the FSS escrow account established by the KCHA on behdf of a participating
family.

Effective date of Contract of Participation. The first day of the month following the month in
which the FSS family and the KCHA entered into the contract of participation.

Eligible families. Current section 8 rentd certificate or rental voucher program participants.

Enrollment. The date that the FSS family entered into the contract of participation with the
KCHA.

Family Sdf-Sufficiency program or FSS program. The program established by the KCHA to
promote sdf-sufficiency among participating families, including the provison of supportive
sarvices to these families, as authorized by section 23 of the U.S. Housing Act of 1937.

FSS Escrow Account. The escrow account authorized by section 23 of the U.S. Housing Act
of 1937, and as provided by volume 24 CAR part 984, §984.305.

FSS Credit. The amount credited by the KCHA to the participating family’s FSS account.

FSS Family or Participating Family. A family that receives assstance under the rentd certificate
or rental voucher programs, and that eects to participate in the FSS program, and whose
designated head of the family has sgned the contract of participation.

FSS related service programs. Any program, publicly or privately sponsored, that offers the
kinds of supportive services described in the definition of “supportive services’ as described in
this section.

FSSdots. The totad number of rentd certificates or renta vouchers that comprise the minimum



gze of the KCHA'’s section 8 FSS program.

Head of FSS family. The adult member of the FSS family who is the head of the household for
purposes of determining income digibility and rent.

HUD. The department of Housing and Urban Development.

Individud training and services plan. A written plan that is prepared for the head of the FSS
family, and each adult member of the FSS family who eects to participate in the FSS program,
by the KCHA in consultation with the family member, and which setsforth:

1) The supportive services to be provided to the family member;
2) The activities to be completed by that family member; and

3) The agreed upon completion dates for the services and activities. Each
individud training and services plan must be sgned by the KCHA and the
participating family member, and is attached to, and incorporated as part of the
contract of participation.

JOBS program. The Job Opportunities and Basic Skills program authorized under part F of
title IV of the Socia Security Act (42 U.S.A. 402(8)(19)).

JTPA. The Job Training Partnership Act (29 U.SA. 1579(Q)).
KCHA. TheKaua County Housng Agency.

Low Income Family. A family whose income does not exceed 80% of the median income for
the area as determined by HUD with adjusments for smdler or larger families, except that
HUD may establish income limits higher or lower than 80% on the basis of its findings that such
vaiaions are necessary because of the prevailing levels of consgtruction costs or unusudly high
or low incomes.

Minor. A member of the family household (excluding foster children) other than the family head
or spouse who is under 18 years of age.

Monthly Adjusted Income. One twelfth of the adjusted Annua Income.

Program Coordinating Committee or PCC. The PCC must consst of representatives of the
KCHA, and of resdents asssted under the section 8 rental certificate or renta voucher
program. The PCC should aso include representatives of the unit of local government served by
the KCHA, loca agencies responsible for carrying out JOBS training programs, or programs
under the JTPA, and other organizations, such as other State, locd or tribal wefare and



employment agencies, public and private education or training indtitutions, child care providers,
nonprofit service providers, private business, and any other public and private service providers
with resources to assst the FSS program.

Public Asssance. Wdfare or other payments to families or individuas, based on need, which
are made under programs funded, separately or jointly by Federal, Sate, or loca governments.

Public Housng Agency or PHA. Any date, county, municipdity, or other governmenta entity
or public body (or agency or instrumentdity thereof) which is authorized to engage in or assig in
the development or operation of housing for low-income families.

Sdf-Sufficiency. When aFSS family is no longer receiving section 8 assistance, or any Federd,
State, or locd rent or home ownership subsidies or wdfare assstance. Achievement of sdf-
aufficiency, athough an FSS program objective, is not a condition for receipt of the FSS
account funds.

Supportive Services. Those appropriate services that the KCHA will attempt to make
available, or cause to be made available to an FSS family under a contract of participation, and
may indude child-care, transportation, education, employment, personal welfare,
household skills and management, counseling, money management and other services that
the KCHA may determine to be appropriate in asssing FSS families to achieve economic
independence and sdif-sufficiency.

Unit Sze. Refersto the number of bedroomsin a dwelling unit.

Very Low Income Family. A lower income family whose annua income does not exceed 50%
of the median income for the areq, as determined by HUD, with adjustments for smdler and
larger familiess HUD may edtablish income limits higher or lower than 50% of the median
income for the area on the bass of its finding that such variations are necessary because of
unusudly high or low family incomes. This is the income limit for the Certificate and Voucher
programs.

Wefare Assstance. Income assstance from Federd, or State welfare programs, and includes
assstance provided under the Aid to Families with Dependent Children (AFDC) program;
Supplemental Security Income (SS) tha is subject to an income digibility test; Medicaid,
Food Stamps, General Assistance, or other assstance provided under a Federal or State
program directed to meeting generd living expenses, such as food, hedth care, child-care, but
does not include housing expenses (e.g. rent, mortgage or utilities payments) and does not
include trangtiond wefare assstance (e.g. Medicad) for JOBS participants.

RECRUITMENT AND SELECTION OF PARTICIPANTS

1. Recruitment and Outreach Efforts




All potentid participants will be notified by use of such means as letters, flyers, radio
announcements and articles in newspapers. All Section 8 participants will be notified by
mail. The natification shdl include a summarized description of the FSS program, it's
purpose, benefits and digibility requirements. Additiondly, FSS counsdors and Section
8 Housing Assstance Workers will actively recruit and inform clients of the availability
of the FSS program.

2. Badsfor Participant Salection

a Candidates must be Section 8 Program paticipants a the time sdection is
made.

b. Initidly, candidates will be randomly sdected usng a “lottery” system to
edablish await ligt while ensuring that there will be no discrimination with regard
to race, color, religion, sex, handicgp, familid daus or nationd origin.
Subsequent sdlection of candidates will be done on a first come first served
basis.

3. Targeted Sdlections

A sdection preference will be given to families who have one or more members
enrolled in or on the waiting list of JOBS (Job Opportunities and Basic Skills), JTPA
(Job Training Partnership Act), the YWCA’s Ho' omaka program, and other FSS
related programs. This selection preference will be limited to fifty percent (50%) of the
totd FSS dots avalable. This sdection preference will only be used in the initid
“lottery” selection. There will be no sdection preferences once sdlection is done on a
first comefirst served basis.

4. Non-Sdection for Participation

A family may be skipped (not sdected for participation in FSS) if “key” services are
unavalable. “Key” services are described as services that are integra to the family's
ability to achieve sdf-aufficiency.

CONTRACTS OF PARTICIPATION

Each family that is sdected to participate in the FSS program must enter into a contract of
participation with the Kaua County Housng Agency. The contract of participation must be
sgned by the head of the FSS family.

1. Form and Content of Contract




The contract of participation, which incorporates the individud training and services
plan(s), shdl be in the form prescribed by HUD, and shal st forth the principd terms
and conditions governing participation in the FSS program, including the rights and
responsibilities of the FSS family and of the Kauai County Housing Agency (KCHA),
the services to be provided to, and the activities to be completed by, the head of the
FSS family and each adult member of the family who éects to paticipate in the

program.

Interim Gods

The individua training and services plan, incorporated in the contract of participation,
shdl establish specific interim and find gods by which the KCHA and the family, may
measure the family’s progress toward fulfilling its obligations under the contract of
participation and becoming saf-sufficient.

For each participating FSS family that is a recipient of welfare assstance, the KCHA
mugt establish as an interim god that the family become independent from wefare
assistance and remain independent from welfare assstance at least one year before the
expiraion of the term of the contract of participation, including any extension thereof.

Compliance With Lease Terms

The contract of participation shal provide that one of the obligations of the FSS family
isto comply with the terms and conditions of the Section 8-assisted lease.

Employment Obligation

The head of the FSS family shall be required under the contract of participation to seek
and maintain suitable employment during the term of the contract and any extension
thereof. Although other members of the FSS family may seek and maintain employment
during the term of the contract, only the head of the FSS family is required to seek and
maintain suitable employment.

The obligation to seek employment means that the head of the FSS family applies for
employment, attends job interviews, and otherwise follows through on employment
opportunities.

A determination of suitable employment shdl be made by the KCHA based on the
skills, education, and job training of the individua that has been designated the head of
the FSS family, and based on the available job opportunities within the jurisdiction
served by the KCHA.



Consequences of noncompliance with the contract of participation

The contracts of participation shal specify that if the FSS family fals to comply, without
good cause, with any term or condition of the contract of participation or any provison
of these rules which includes compliance with the public housing lease or the Section 8-
asssted lease, the KCHA may:

a Withhold the supportive services,

b. Terminate the family’ s participation in the FSS program.
Contract Term
The contract of participation shdl provide that each FSS family will be required to fulfill
those obligations to which the participating family has committed itself under the contract
of participation no later than 5 years after the effective date of the contract.

Contract Extension

The KCHA may, in writing, extend the term of the contract of participation for a period
not to exceed two years. The FSS family must request, in writing, for an extenson of
the contract. The KCHA may grant such extension if it finds that good cause exigts for
granting the extengon. The family’s written request for an extenson must include a
description of the need for the extenson. As used in this paragraph, “good cause’
means circumstances beyond the control of the FSS family, as determined by the
KCHA, such as a serious illness or involuntary loss of employment. Extension of the
contract of participation will entitle the FSS family to continue to have amounts credited
to the family’ s FSS account.

Unavailability of Supportive Services

If asocid service agency fails to deliver the supportive services pledged under an FSS
family member’s individua training and services plan, the KCHA shdl make a good
faith effort to obtain these services from another agency.

If the KCHA is unable to obtain the services from another agency, the KCHA shal
reassess the family member’ s needs, and determine whether other available services
would achieve the same purpose. If other available services would not achieve the same
purpose, the KCHA shdl determine whether the unavailable services are integrd to the
FSS family’ s advancement or progress toward sdf-sufficiency.

If the unavailable services are determined not to be integrad to the FSS family’'s
advancement toward sdlf-aufficiency, the KCHA shdl revise the individud training and



10.

11.

sarvices plan to ddete these services, and modify the contract of participation to
remove any obligation on the part of the FSS family to accept the unavailable services.

If the unavailable services are determined to be integrd to the FSS family's

advancement toward sdf-sufficiency, the KCHA shdl declare the contract of
participation null and void.

Modification of the Contract

The KCHA and the FSS family may mutudly agree to modify the contract of
participation. The contract of participation may be modified in writing with respect to
the individud training and services plans, the contract term in accordance with section
(8) above, and designation of head of the family.

Completion of the Contract

The contract of participation is consdered to be completed, and afamily’s participation
in the FSS program is considered to be concluded when one of the following occurs:

a The FSS family has fulfilled dl of its obligations under the contract of
participation on or before the expiration of the contract term, including any
extenson thereof; or,

b. 30 percent of the monthly adjusted income of the FSS family equals or exceeds
the published exigting housing fair market rent for the Sze of the unit
for which the FSS family quadlifies based on the KCHA'’ s occupancy standards.
The contract of participation will be consgdered completed and the family’s
participation in the FSS program concluded on this basis even though the
contract term, including any extension thereof, has not expired, and the family
members who have individud training and services plans have not completed dl
the activities set forth in their plans.

Termination of the Contract

The contract of participation is automaticaly terminated if the family’s Section 8
assigance is terminated in accordance with HUD requirements. The contract of
participation may be terminated before the expiration of the contract term, and any
extenson thereof, by:

a Mutua consent of the parties;

b. The falure of the FSS family to meet its obligations under the contract of



participation without good cause, including in the Section 8 FSS program the
failure to comply with the contract requirements because the family has moved
outside the jurisdiction of the KCHA;

C. The family’ swithdrawa from the FSS program;
d. Such other act as is deemed inconsstent with the purpose of the FSS program,
or

e Operation of law.

FSS ESCROW ACCOUNT

The KCHA will establish an FSS escrow account for the family. A portion of the increases in
the family’s rent because of increases in earned income will be credited to the FSS escrow
account in accordance with HUD requirements.

The family’s annud income, earned income, and family rent (TTP) will be recorded when the
family begins the FSS program. These amounts will be used to determine the amount credited to
the family’s FSS escrow account because of future increases in earned income.

The KCHA will invest the FSS escrow account funds in HUD-gpproved investments.

The KCHA will give the family a report on the amounts in the family’s FSS escrow account at
least once ayear.

If the family is participating in the section 8 program and moves outside the KCHA' sjurisdiction
under Section 8 portability procedures, the KCHA may transfer the balance of the family’ s FSS
escrow account to another Housing Agency.

1. Withdrawa of Funds from FSS Escrow Account

The KCHA will pay the head of the family the amount in the family’s FSS escrow
account, less any amount owed to the KCHA when:

a the KCHA determines that the family has completed this contract, and,

b. a the time of contract completion, the head of the family provides written
cetification to the KCHA that no member of the family is recaeiving welfare
assstance. Welfare assstance means income assistance from Federd or State
welfare programs including AFDC, SSl that is subject to an income digibility
test, Medicaid, Food Stamps, and Generd Assistance. Welfare assistance does
not include trangtionad Medicaid or child care for JOBS participants or SSI
payments to guardians of disabled children.



If the head of the family leaves the assged unit, the remaining family members may,
after conaulting the KCHA, name another family member to receive the FSS escrow
account funds.

The KCHA may permit the family to withdraw funds from the FSS escrow account
before completion of the contract if the family has completed specific interim goas,
designated by the KCHA, and needs some of the FSS escrow account funds to
complete the contract (example: to pay for school costs).

2. Forfeiture of FSS Escrow Account

Amountsin the FSS account shdl be forfeited upon occurrence of the following:

a The contract of participation is terminated as provided in Section D part 8 of
this document, or Section D part 9 of this document; or,

b. The contract of participation is completed by the family, as provided in Section
D part 10 of this document, but the FSS family is receiving welfare assistance at
the time of expiration of the contract of participation, including any extenson
thereof.

EQUAL OPPORTUNITY REQUIREMENTS

Participation in these programs require compliance with Title VI of the Civil Rights Act of 1964,
Title VIII of the Civil Rights Act of 1968, the Fair Housing Amendment Act of 1988,
Executive Order 11063 and dl rules, regulations, and requirements issued pursuant thereto.

SEVERABILITY

If any rule, section, sentence, clause or phrase of the rules and regulations of its gpplication to
any person or circumstances or property is hed to be unconditutiona or invdid, the remaining
portions of these rules and regulations of the gpplication of these rules and regulations to other
persons or circumstances or property shal not be affected. The Agency hereby declares that it
would have adopted these rules and regulations, and each and every rule, section, sentence,
clause, or phrase thereof, irrepective of the fact that any one or more other rules, sections
sentences, clauses, or phrasesis declared uncondgtitutiona or invaid.

Thisrule shdl take effect 10 days after filing with the office of the County Clerk.




ADOPTION

COUNTY OF KAUAI

RECOMMENDED BY: APPROVED BY:

Executive on Housing Date Mayor Date

APPROVED ASTO FORM & LEGALITY:

Deputy County Attorney Date

CERTIFICATION

It is hereby certified that the foregoing Adminigtrative Rules for the Section 8 Adminidrative Plan were
adopted on November 18, 1999 by the Kaual County Housing Agency pursuant to the provisons of
the Hawaii Adminidtrative Procedure Act, Chapter 91, Hawaii Revised Statutes, as amended, and that
the notice of public hearing on the foregoing document was published in the HAWAII STATE &
COUNTY PUBLIC NOTICE-KAUAI ISSUE on October 18, 1999.

Datein Lihue, Kaua, Hawaii, this___th day of , 1999,

KAUAI COUNTY HOUSING AGENCY



By

Executive on Housing

Recalived this___ day CERTIFICATION OF COUNTY CLERK

of , 2000 | hereby certify that on , 2000 | have
accepted for filing from the Kauai County Housing Agency
the Section 8 Adminidirative Plan adopted by that body on
November 18, 1999.

Peter A. Nakamura
County Clerk



